AJIMAHHUCTPAIIAS COKOJIOBCKOI'O CEJILCKOI'O MOCEJEHMS
I'VJIBKEBHUYCKOI'O PAMOHA

IIOCTAHOBJIEHUE

ov 05, 04 A7 ~ /7

cesio Coko10BCKOE

O0 yrBepxaeHHH AIMHHHCTPATHBHOIO PerjiaMeHTa
NpeaocTaBIeHIus MyHHIHIIAJBHOM yeayru «/laya nuchbMeHHbBIX pashacHEHHH
HAJIOTOIIATEJIBIHKAM M HAJIOI0OBLIM areHTaM 1o BONPocaM NMpHMEHEHHs
MYHHIHIAJbHBIX HOPMATHBHBIX NIPABOBLIX AKTOB 0 HAJIOrax u cfopax»

B coorBercTBuM ¢ DenepanbHbiM 3aKk0HOM 0T 27 mronsg 2010 roma Ne 210-D3
«O6 opraHuszanuy IIPEe/ICTABIEHHS IOCY/APCTBEHHBIX W MYHHLUIIAIBHBIX YCIIYT»,
nocranosyienus llpasurenscrea PO ot 16 mag 2011 roga N 373 "O paspabotke u
YTBEPXKJIEHHH aJIMUHUCTPATUBHBIX PETIAMEHTOB OCYIIECTBICHHS I'OCYAapCTBEHHOIO
KOHTpOJA (Haa3opa) H  aJMHHUCTPATUBHBIX DPEMVIAMEHTOB IIPENOCTaBIICHHUS
rocyJJapCTBEHHBIX YCIyr' MO ¢ Ta H O B JI 4 fO:

1.YTBepauTs aIMUHUCTPATHBHEIN perinamMeHT IpEeOCTaBIECHUS
agMubkcTpanuedi COKONOBCKOIO CEIbCKOI0 IoceneHus ['yIpKEeBHYCKOIro paioHa
MyHUIHIIANBHOR yeIyru «/{ada NHCBMEHHBIX pa3biCHEHHI HaIOTOIUIATEIBIINKAM H
HAJIOTOBBIM areHTaM II0 BOIPOCAM NPHUMEHEHHsS MYHHI[HIIATBHBIX HOPMATHBHEIX
IIPaBOBBIX aKTOB O Hajorax u cbopax» (mpmiaraercs).

2. OGHapo0BaTh HACTOSAIIEE IIOCTAHOBICHHUE B CICIMATBHO YCTAHOBICHHBIX
MecTax I OOHApOMOBaHHSA MYHHLMNAIBHBIX IIPABOBEIX AKTOB, Ha CTEHIAX B
c.Cokonosckoe, x.Mamescku#t, X.IleTpoBckuii, x.HoBonasnosckuii, x.MameBckuii.
OpurvHan MyHUIMIIATBHOTO TIIPAaBOBOIO aKTa XpaHUTCd B  aJAMHAHUCTPAIMH
COKOJIOBCKOTO CeNbCeKOro nocenenus ['yIbKeBUUCKHH palioH, KOMUS IepemacTcs B
6ubnuorexky c. COKOJNIOBCKOE, KOTOphle 00ECIeYMBAIOT TpakaaHaM BO3MOXKHOCTb
O3HAKOMJIEHUsI C MYHHMIMOAIBGHBIM IPABOBHIM akTOM 6e3 B3WUMaHMs IUIATEI H
pasMecTHTh Ha oQuuuansHOM caiTe COKOJIOBCKOTO CEJBCKOIO IIOCEICHHS
I'ynexeBuuckoro palioHa B HHQOPMALMOHHO-TEICKOMMYHHUKAIIHOHHON  CETH
«HTepHETY.

3. KoHTponb 3a BBIIOJHEHHE HACTOSINEr0 IIOCTAHOBIEHWS OCTaBISIO 3a
co0OH.

4. IlocraHoBjieHHE BCTyIaeT B CHIy €O JHS €ro O(QUIHAIEHOTO
oOHapooBaHHsl.

I'naBa COKOJIOBCKOI'O CEIBCKOT0

noceneHus [ yIbKeBUICKOTO paiioHa A.A. bobpos




IIpunoskenue
K IIOCTaHOBJIEHHIO aIMUHHUCTPAIUH
COKOJIOBCKOTO CeILCKOTO MOCEICHHUS
I'ynekeBudckoro paiiona

3 . No
Yo

AIMHHHCTPATHBHBIHA perjiaMeHT
[peIoCTABJICHU MYHHIMIAJIbHOH yeayrd «/laya nHchbMeHHBIX pa3bsCHEHHUI
HAJIOronjaTeJbllHKaM U HAJIOTOBbIM areHTaM M0 BONPOCaM MPUMEHEHHS
MYHHIHIIAJILHBLIX HOPMATHBHBIX NIPABOBLIX AKTOB 0 HAJIOrax H cOopax»

1. O0mue moJioxeHusd

1.1. ITpeagmeTr perynupoBaHus.

AJIMAHUCTPATUBHEIN periaMeHT MO NPeJIOCTABICHUIO MYHHUIHIAIBHON YCIyTH
«Jlaga MUCbMEHHBIX Pa3bACHEHWH HAJIOrOIUIaTENbIIMKAM MW HAIOTOBBIM arcHTaM I10
BOIIPOCaM NIPUMEHEHHs] MyHUIUITaJIbHEIX HOPMATUBHEIX IIPABOBBIX aKTOB O HAJIOraxX U
cbopax» (anee — aJMHHHCTPATHBHBINH PErIaMeHT) pa3paboTaH B LEISX ITOBBIIICHHMS
Ka4yecTBa MPe0CTaRIeHUsI MyHHIIUNIATBHON YCIIyrd, CO3MaHusa KOM(OPTHEIX YCIOBHIMA
a1 QU3HYECKHX U IOPHIHYCCKHX JIMI M ONpeIelsieT MOCIeIOBATEIBHOCTh H CPOKH
HdeiicTBui  (agMHBHUCTpaTHBHBIE TIponenxypbl) Apnmunuctpanuu COKOIOBCKOTO
celibckoro rnocenenus: [yiabkeBuuckoro paiiona (mamee - AIOMHUHHCTpaIds) H ee
JOJDKHOCTHBIX JIHII.

1.2. Kpyr 3agBuTeeH.

3a IoNydeHHWEM MYHHUIUNAJBHOH YCIYTW MOTYyT OOpaTHTBCS (DH3HUECKOe HIIH
IOPUAMYECKOE JIUIO (332 MCKIIIOYEHHEM TOCYIapCTBEHHBIX OPTaHOB, TEPPUTOPHATIBHEIX
OpraHoOB, OPraHOB I'OCYIAaPCTBEHHEIX BHEOIOKETHBIX (POHIOB U HX TEPPHTOPHATBHBIX
OpraHoB, OpPraHOB MECTHOI'O CaMOYIpPAaBICHHA), /MO0 WX TMPEICTaBHTEIH,
JIEACTBYIONME B CHILy IIOJIHOMOYMM, OCHOBAaHHBIX Ha JIOBEPEHHOCTH HIIHA HUHBIX
3aKOHHBIX OCHOBaHMUSX (J1ajiee - 3asBUTENH).

1.3. TpeboBanusa X NOPIAKY HMHQOPMHPOBAHHSA O IIPEHOCTABICHHH
MYHUIAIIAIBHOM YCIIYTH.

INopsnok momyuyeHHUs WHGOPMAIHH 3aSBHTEIISIME 110 BOIIPOCAM IIPEIOCTABIECHHS
MYHHLUIANBHOM YCIyTM MW YCIyr, KOTOpbhIE SBISIOTCH HEOOXOJUMBIMH U
00s13aTeNbHBIMU UL IIPEJOCTABICHHST MYHULMIIATBHON YCIyTH, CBEIEHHH O XOJe
IIPEIOCTABIICHUS YKA3aHHBIX YCIIYT, B TOM YHCIle Ha O(UIIHATEHOM caiTe, a TAKKe Ha
EnmmaOM moprane rocyaapcTBEHHBIX M MyHHIMNAIBHBIX yeryT (dynkuit) u [oprane
rOCy/IapCTBEHHBIX 1 MyHULIMTTATbHBIX YCIyT (pyHk1nit) KpacHomapekoro kpasi.

1.3.1. Uadopmanuio mo Bompocam TpeoCTaBIeHHs MYHHIIHITAIEHON YCIyrH H
YCIIYT, KOTOPBIE SIBISIIOTCSI HEOOXOIUMBIMHU B 00s3aTeJIbHBIMHU JUIS IIPEIOCTABICHHS
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MYHHIUIAIBHON YCIIYyTH, CBEICHUH O X0/le NPeoCTaBIeH s YKa3aHHBIX YCIIYT, B TOM
qhcne Ha OQMIMAIEHOM calite, a Takxe Ha EJHHOM mopTane rocyJapcTBEHHBIX H
MYHULIHUIANBHEIX  youryr (Qyskuuit) (namee — Epumsit mopram) u  Iloprane
rOCyIapCTBEHHBIX M MyHHIIMIIANbHEIX yeryr (dynkiuit) Kpacnomapckoro xpas (naiee
— PersoHanbHbIM IOPTa) MOXKHO TTOJYYUTh:

B aJIMAHHUCTPALAH:

B YCTHOH (hopMe IpH JTHYHOM 00paleHH;

C HCIIOJIb30BAaHUEM TeIe(OHHOH CBS3H;

B (opMe 3IEKTPOHHOTO HOKyMEHTa IIOCPE[CTBOM HANpAaBICHUs Ha amapec
3JIEKTPOHHOM ITOYTHI;

10 THCEMEHHBIM 00paIEHHASM.

1.3.2. B rocynapcTBeHHOM aBTOHOMHOM YYpe:KICHHH KpacHOmapckoro Kpas
«MuorobyHKITHOHATEHBIA LEeHTP [IPEeOCTaBICHAS roCy1apCTBEHHBIX U
MyHHIUIAIBHEIX yeryr KpacHomapekoro kpas» ¥ ero ¢umanax (naiee - MOILI):

IIPH JIMYHOM OOpalenuy;

IIOCPEJICTBOM ~HHTepHeT-cafita — http: http:/www.e-mfc.ru. —  «Online-
KOHCYJIbTaHT», « DIEKTPOHHBII KOHCYNBTaHT», « BUPTyaIbHAasI IPAEMHAs.

HndopmManua 0 MECTOHAXOXKICHUH 1 Tpaduke paboThl, ClpaBOYHBIX TeledoHax,
odHIHaNbHEIX cafitax M®I] npenocTaBIeHHS TOCYIApCTBEHHBIX W MYyHHIMIAILHBIX
YCITyT Kpacromapckoro Kpast pasMernieHa Ha Enuaom mopTae
MHOrOQYHKIIMOHAIBHBIX ~ LCHTPOB  TIPENOCTABJIICHHSI  TOCYHApCTBEHHBIX M
MyHHOHNAIBHBIX  ycuyr  KpacHomapckoro Kpast B HH()OPMAIMOHHO-
TeNeKOMMYHHKAITHOHHOH ceTH - http://www.e-mfc.ru.

1.3.3. Ha oduunuaneHOM wuHHTepHET-caiite AmvuauCcTpanun COKOJIOBCKOTO
cenbeKoro moceneHus https://sokolsp.ru/ (mamee — AIMAHUCTPAIHH).

1.3.4. B wuHpOpMALHOHHO-TEIEKOMMYHHKAITHOAHOH ceTH «MHTeprner» Ha
Enunom moprane u (Winm) PermonansHom moprane - (www.gosuslugiru) (manee -
Enuneiid 1 PeruoHansHbIi opTain).

Ha Exqurom 1 PernonansHoM nopraiie pasMmelaercs cileayromas HHOOopMaIlus:

1) ucuepnbIBaOMKA TepedeHsb TOKYMEHTOB, HEOOXOAUMBIX IS IIPENOCTaBICHAST
MYHULIAOAIBHOW YCIyTH, TpeOoBaHMA K OQOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a
TaKKe IepedeHb JOKYMEHTOB, KOTOpEIE 3asBUTENb BIIpaBe IIPEACTABHTH IIO
COOCTBEHHOM MHHIIHATHBE;

2) Kpyr 3asiBUTEIICH;

3) cpoK IIpeaOCTaBICHHS MyHHUITUIIAIEHON YCIIyTH;

4)  pe3ynbTaThl  TPEHAOCTABIEHUS  MYHHIIMIAIGHOW  yCIOyTH, TODPSJIOK
[PE/CTABIIEHUS  JIOKYMEHTa,  SIBIBSIOINIErocsl  pe3yjbTaTOM  IIPelOCTaBIICHHUS
MYHUIUIIAIBHON YCIYTH;

5) pasMep TOCY[apCTBEHHO}H IIONUIMHBL, B3MMaeMOM 3a MpPeJOCTaBICHUE
MYHHULHTIATBHON YCIIYTH;



6) rcuepnbpIBaIONHii IepeueHb OCHOBAHUH TS MTPUOCTAHOBJICHHS HIIH OTKAa3a
B IIPEAOCTABICHUH MYHUIIMIIATEHOH YCITyTH;

7) o mpase 3asBHTeNs Ha JocyneOHoe (BHecynebHoe) obixamoBaHHe HelicTBuii
(GespmelicTBHsI) W penIeHHH, OPUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ MPEIOCTaBICHHU
MYHHMIUIIAIBHOH! YCIIYTH;

8) dopmel 3zagpneHuii (yBeNOMICHHH, COOOMIEHWII), WCIONB3YEMBIE IIPH
IPeI0CTaBICHHH MyHAITHIAIFHON YCITYTH.

Hudopmarusas Ha EnuHoM m PermoHamsHOM mopTane O MOpSIKE M CPOKAx
IPEAOCTABICHM MyHHUIMITATBHON YCIIyTd HA OCHOBaHWH CBEJIEHHH, COMEPKAIHUXCI B
¢emepanbHO rocynapcTBeHHONW HWH(MOPMAHOHHOM cucTeme «DenepanbHBI peecTp
FOCYHapCTBEHHBIX M  MYHMUHMNAIBHBIX  yciayr  (dbyHKOmMA)», peruoHaIbHOR
roCyJapCTBeHHOH HWH(pOPMAaLMOHHOW cucteMe «PeecTp TroCyHapCTBEHHBIX YCIyT
(dbymxmmit) KpacHomapekoro kpas», peoCTaBiseTes 3asiBUTENIO OeCIaTHo.

Hoctyn k wuHpOpPMANMM O CpPOKax W TMOPSJIKE TPeIOCTABIEHUS YCIYTH
OCYIIECTBIIACTCS O€3 BBIIOIHEHUS 3asiBUTEIIEM KaKHX-JTM00 TpeOOBaHHUii, B TOM YHCIIE
0e3 HCHONB30BaHMS TIPOTpaMMHOTO obecrieueHHs, YCTaHOBKAa KOTOPOTO Ha
TEXHHYECKHE CPEJCTBA 3asBHUTENs TpeOyeT 3aKIFOYeHMs JTHIIEH3HOHHOTO WIIH HWHOIO
COIJIAILICHHUS c npaBooOsanarenem MIPOTPaMMHOTO obecrieueHus,
IIPE/lyCMaTPUBAIOIIEr0 B3UMaHUE IUIATHl, PETHCTPALMIO WIIM aBTOPU3AIIMIO 3asSBHTEIISA
WM TIPEOCTaBIEHUE UM ITepCOHABHBIX JaHHBIX.

1.3.5. Ha undopmManuoHHBIX CTeHOaX B AJMHHHCTpAldH, & TaKXe B CCTH
WUutepuer Ha oduiuManbHOM caifTe AJAMHHHCTpaUHd  pasMeEIIeHbl CIeIyIOIHe
HH(OPMAI[HOHHEIE MaTEPHAAIIBL:

- azipec, HoMepa TenedoHoB U daxca, rpaduk paboTsL, aapec SIMeKTPOHHOH ITOUTEI
aIMHHNCTpAlld, @ TakXKe CTPYKTYPHOIO IIOAPA3JICNCHHUS, HEIOCPSICTBEHHO
IIPeIOCTABIIAIOMEIO MYHHUITANIAJIEHYIO YCIYTY;

- rpaduK JHMYHOrO IIpHeMa TIJIaBOM AaJMUHHUCTPALMU, €r0 3aMECTHTEIIIMH,
JOIKHOCTHBIMH JIMIIAMHM  aAMWHHUCTPALIAH, CHEIHAMCTAMH, OTBETCTBEHHBIMH 32
IIPE/IOCTABICHUE MYHHUITUTIATBHOHN YCITyTH;

- HOMep KabWHeTa, B KOTOPOM TIPEJOCTABIISIETCS MYyHHITMIIANBHAS YCIyTa,
bamuaM, WMEHa, OTYeCTBA MW JIODKHOCTH CIEIHATMCTOB, YYacTBYIONIHX B
MIPE/IOCTABJIEHUH MYHUIUTTIATBHON YCIYTH;

- CBEJICHHS O NPEJOCTaBISEMON MyHHIIUITATTBHON yCITyTe;

- IIepedeHb JOKYMEHTOB, KOTOpBIE 3asBUTENb JOJDKEH MpPEeNCTaBHTh A
IIpeNOCTaBICHU MyHUIIUIATEHOH YCIIyTH;

- 00pasIibl 3aIT0JIHEHHSI JIOKYMEHTOB;

- IlepedYeHb OCHOBAHHWM JIS O0TKa3a B IpHUeMe JOKYMEHTOB, IPHOCTAHOBICHHS U
0TKa3a B IIPEOCTABIICHIH MyHHIIANIATBHOH YCIIyTH;

- W3BJICYCHUS W3 aJMHHHCTPATHBHOTO pETVIAMEHTAa, pPEerNIaMeHTHPYIONIHE

IPEOCTABIICHAE MYHUIUIIATLHOM YCIIYTH, B TOM YHUCIIE CTAHAAPT NPeI0CTaBICHUS
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MYHHLANANBHOH  YCIyr'W, IIOpsZIOK, COCTaB, IIOCIIENOBATEIbHOCTE M CPOKH
BBIIIOJIHEHHUS aIMHHHCTPAaTHUBHBIX Iponenyp (zeicTBuil), TpeGoBaHMs K MOPANKY HX
BEITNIOJIHEHHUSA, B TOM 4HCJIC OCOOCHHOCTH BBITIONHEHMS aIMUHUCTPATUBHBIX MPOLEAYD
(me#icTBHI) B SIEKTPOHHOM hopMe.

WudopMalMOHHBIA  CTeHA, coAepkamui HHGOPMAIMIO O  IPONENype
IPEOCTaBIIEHUS] MYyHUIIUIIAIBHOM YCIyTH, pa3MelleH B XOIUIe aJ[MAHUCTPALIUH.

Ha odunuansaom caiite AZMUHUCTpalMH MHGOpPMaIus pa3MelieHa B pasnene,
IpeIyCMOTPEHHOM I pa3MeIleHus HHQOpMAIH 0 MYyHUITMIATBHEIX YCIyrax.

KoncynsTHpoBaHHE IIO BOIpPOCAaM IMPEIOCTABICHWS MYHHIMNAIBLHOH YCIyrd
OCyIIEeCTBIsIeTCs OecIaTHO.

CroenuaiiacT, OCYINECTBIISIONIHE KOHCYJIbTHPOBaHHE (IIOCpencTBOM TeledoHa
WM JIMYHO) II0 BOIPOCaM IPENOCTaBICHUS MYyHHWIMNAIBHONW YCIIyI'H, JIOJDKEH
KOPPEKTHO ¥ BHIMATEIBHO OTHOCUTHCS K 3asBUTEIISIM.

IIpy KOHCYJNBTHPOBAHHMH IO Tesle(OHY CHEIMAIUCT JIOJDKEH Ha3BaTh CBOIO
bammmro, IMS W OTYECTBO, MOJDKHOCTB, @ 3aTEM B BEXIHBOH (JOpME HETKO H
1oApoOHO NPOUH(GOPMHPOBATE 0OPATHBIIETOCs IO HHTEPECYIOIIAM €TI0 BOIIPOCaM.

Ecim crnenmpanumer He MOXET OTBETHTH Ha BOIPOC CAMOCTOSITENBHO, JIHOO
IIOJITOTOBKA OTBeTa TPeOyeT HMPOIOIDKUTEIBHOTO BPEMEHH, OH MOXKET MPEIIOKHThH
ofparuBiIeMycsi oOpaTHUTBCS MHCHMEHHO, JIHOO HA3HAYMTHL JIpyroe ymoOHOoe mid
3aMHTEPECOBAHHOTO JIUIA BPEMsI JIJIS TIOTydeHHsT HHPOpMAIIHH.

Pexomennyemoe Bpemst sl TeleOHHOTO pasroBopa — He Oonee 10 MuHYT,
JIMYHOI'0 YCTHOrO HHPOpMHUpOBaHUS — He Oomnee 20 MUHYT.

WunuBuayansHOe NUCEMEHHOE HH(OpMHUpOBaHHME (MO 3JIEKTPOHHOH IOYTE)
OCYIIECTBIAETCS IIyTeM HAIPaBICHUA 3JIEKTPOHHOIO IHMCHEMAa Ha apec 3IEKTPOHHOU
MTOYTEI 3asIBUTEIIS U IOJDKHO COLEpPKATh UeTKUH OTBET Ha IIOCTaBICHHBIC BOIIPOCHL.

NunueuayanrsHOe MHCEMEHHOE HHQOpMHpOBaHKE (IO MOYTE) OCYIISCTBIACTCA
IIyTEM HaNpaBJICHUS NMHUCbMa HAa IMOYTOBBIA afpec 3asBUTEISI U JOIDKHO COAEPXkaTh
YETKUH OTBET Ha [IOCTABJIEHHBIE BOIIPOCHL.

2. CranaapT npeaocTaBjIeHUs MyHUIHNIAIBHOH yCIyTrH

2.1. HaumeHoBaHHE MyHUITUTIANILHON yCIIyrd — «/Jlaua nMCbMEHHBIX pa3bsICHEHHH
HAJIOroIUIaTeNbINMKAM ¥  HAJOTOBBIM areHTaM II0  BOIpOcaM  IIPUMEHEHHS
MYHHIIAIATBEHEIX HOPMATHBHBIX IIPABOBBIX aKTOB O HaJorax u cOopax».

2.2. MyHunMnaigpHas yCIyra Impeaocrasisgercs agMuHucTpanued CoKOIOBCKOTO
CeNbCKoro nocenenus ['ynpkeBHuCcKoro pakoHa.

2.2.1. OcymiecTBieHre OTJENbHBIX NPOLEAYP BO3MOXHO Ha Oasze M®I] Ha
OCHOBAHHH COOTBETCTBYIOLIMX COIVIAIIeHUH Mex 1y AamuHucTpanued u MOIT,

2.2.2. ApvumucTpanus, MO®I] me Bmnpase TpeboBaTk OT 3adBUTEN
OCYILECTBIICHHS JIeHCTBUH, B TOM YHCIIE COTTIacOBaHUM, HEOOXOAUMBIX IS OIYydeHUS
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MYHHIIMIIATGHOM YCIYTH W CBSI3aHHBIX C OOpanieHHeM B WHBIE TOCYIapCTBEHHbIE
opraiel (OpraHbl MECTHOTO CaMOYIIpaBlI€HHS), OpPraHW3all{H, 3a UCKIIOUYEeHUEM
MONYYEeHUsT YCIYr, BKIIOUEHHBIX B IIepedeHb YCIyr, KOTOphlEe SBISIOTCS
HEOOXOAUMBIMH U 0043aTEIbHBIMY JITI IPEI0CTABICHHUS MyHUIIUIIATBHEIX YCIIYT.

2.3. KoHeuHBIM pe3ynpTaToOM IpeoCTaBICHHS MyHHIANIAIEHON YCIIYTH SBJIIETCS
BbIJlJa4ya (HallpaBJIEHWE) 3asABUTENIO pesynbTaTa IPEeNOCTaBICHUs] MYHHIHUIIATHHOIM
YCILYTH.

PesynpraroM mpenocTaBieHus] MyHHITHIATEHON YCIYTH SBISCTCS:

1) THCBMEHHOE pa3bACHEHHWE IO BONPOCAM IPUMEHCHHS MYHHIIHITAIBHBIX
IIPaBOBEIX aKTOB O HAJIOTax U cOopax;

2) MICHMEHHBIN 0TKAa3 B MPEIOCTABICHIH MYHHITUIIAIEHON YCIYTH.

2.4. Cpok mpenocTaBiIeHAs MyHHIMIIATBHON YCIYIH He HOJDKEH IpeBbImaTth 20
IOHEH co AHS PerHCTpalUy 3asBICHHUS O MPEIOCTABICHHHA MYHUIUNIATHHON YCIyrd H
MHBIX JIOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6 HacCTOALIEro aJMHHHCTPAaTHBHOIO
periiaMeHTa.

CpoKd TPOXOKIIEHUSI OTHENFHBIX aJMUHUCTPATUBHBIX MPOLENYD M CPOKH
BBITIOJHEHUS JIEWCTBUU OT/IENBHBIMU JOJDKHOCTHBIMU JIMLAMM yKa3aHbl B pasjeie 3
HACTOSAIIEro aIMUHUCTPATUBHOTO PEeTIaMeHTa.

2.5. TIlepeueHr  HOPMATHBHBIX  IPABOBBHIX  &KTOB,  PETYIUPYIOMHX
OpenocTaBleHne MYyHHUIMNAILHOH  ycnyrd (C yKasaHWEM HX PEeKBH3UTOB U
HUCTOYHHKOB OQHIIMAIBLHOTO OMyONHMKOBAHUA), pa3sMelleH Ha OQHIHAILHOM CalTe
Anmvuauctpannad B cetd "MuTteprer”, B denepaisHoM peectpe U Ha Exunom nmoprane
rOCYIapCTBCHHBIX M MYHHIIUIIANBHEIX YCIyT ((hyHKIUH).

AnvusnucTpamus obecrmeduBaeT pasMEIIEHHEe M AaKTyalW3aldio I[epedHs
HOPMAaTHBHBIX ITPABOBBIX aKTOB, PEryJUPYIOIIHX IPEJOCTABICHHE MyHHUIUIAILHON
YCIyTH, Ha CBOeM OQHIIMAIBHOM calfiTe, a TaKKe B COOTBETCTBYIOIEM pasfelie
(denepampHOTO peecTpa.

2.6. HcuepnbiBaromuii  mepedeHh  JOKYMEHTOB, HEOOXOOHMMBIX T
pe0CTaRNEHUs] MyHHIIUTTAIBHON YCITYTH.

2.6.1. UcuepnbiBaIoNI#iA IepedeHb JJOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHU
C 3aKOHOJATENbHBIMH MM HWHBIMA  HOPMATHBHO-IPABOBBIMUA  aKTaMH  JIIs
MIPEIOCTABIICHUS MYHHUIIUTTATBHON YCIIYTH, IOAJIEXKAIIMUX IIPEACTaBICHUIO 3aIBUTEIIEM:

3asBIICHHE O Jade NHCHbMCHHBIX pa3hbsICHCHHNM II0 BOIpocaM IPHMEHCHHS
MYHHUIHITATBHBIX ITPABOBBIX aKTOB 0 Hayorax u cbopax (marnee - 3agBneHue) no Gopme,
yKa3aHHOH B MPHIIOKEHUH K HAcTOSMEMY AIMUHUACTPATUBHOMY PETJIaMeHTy.

3asBUTEE B CBOEM IIMCbMEHHOM oOpameHnyd B 00sS3aTEIBHOM NOpPSIKe
yKa3bIBaeT:

- HaUMEHOBaHUE YIOJHOMOYEHHOIO0 OpraHa MECTHOr0 caMOyTpaBieHus, JIH0o
(haMHITHIO, UM$, OTHECTBO PYKOBOMTEINSI, JIMOO JIOIDKHOCTH COOTBETCTBYIOMIETO JIMLA,

KOTOPOMY HaIpaBICHO MUCEMEHHOE oOpalieHye;
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- HAaWMCHOBAHWE OpIraHM3AllMK MU (Gamuius, UMs, OTYECTBO TI'paKiaHHHA,
HarpaBUBIIEro obpanieHue;

- aJIpec 3asBUTEIIS, 110 KOTOPOMY JIOJDKeH OBbITh HalpaBJieH OTBET;

- coZiepKaHue oOpaleHus;

- TIOJITMCH JIMLIA;

- JlaTa oOpaIleHus.

[Tucemennoe oOpamenue ropuauueckoro Jymna odopmigercs Ha Onamke c
yKa3aHWEM DPEKBH3HTOB 3asBUTENsI, NAThl ¥ PErucTPallMOHHOTO HOMepa, (haMUIuu |
HOMepa TenedoHA MCIIONHHUTENS 32 TOANHCHI0 PYKOBOJIMUTENS HIH ODKHOCTHOTO
JIUIa, AMEIOIIErO MTPaBo MOAMUCH COOTBETCTBYIOIUX JOKYMEHTOB.

2.6.2.JloxyMeHTHI, HEOOXO/IUMBIE B COOTBETCTBHU C HOPMATHBHBIMHU IPABOBBIMHA
aKTaMM JUIsl TIPeJOCTaBJIEHMS MYHUIUNAIbHOM YCIIyTH, KOTOpPBIE HaXOHATCA B
pacnopsDKeHHH I'OCYJapCTBEHHBIX OpPraHOB, OpraHOB MECTHOI'O CaMOYIIpaBIeHUS U
UHBIX OpPraHOB, M IIOUIEXKAIUX IIPEICTABICHHUIO B paMKaX MEXBEIOMCTBEHHOI'O
B3aMMOZCHCTBUS, HE IIPEyCMOTPEHBL.

2.6.3. Komuu [JOKYMEHTOB, €CJIM TAKOBbIE IIPUIAraloTcs 3asiBAUTENIEM IO
COOCTBEHHOM MHMIIMATHBE, JOJDKHBI OBITh 3aBEpPEHBI TMOIIHUCHIO 3asSBUTENS C
yKazaHueM (aMHuIMM 1 HHHIHAAIOB (0TYECTBO U MHUIIHMAIIE] - [IPH HATHYHH) 3asBATENS,
a TaKkXKe J1aThl 3asBlIeHUs. JIMCTBI, COCTaBISIOIIUE KOIIMIO OJTHOTO JOKYMEHTA, JOJIXKHBI
OBITH IPOHYMEPOBAHBI U IIPOIIUTHL ¢ YKa3aHHEM KOJIMYECTBA IIPOITUTHIX JIUCTOB.

2.6.4. Tlpu nojade 3asBNEHUS M IPUIATaeMbIX K HEMY JOKYMEHTOB JHYHO
3assBHTEIIEM COTPYIHHUKY aMUHHUCTPAIlH, HpEeAbABIISAETCS JIOKYMEHT,
YIOCTOBEPSIOLIHIM IMIHOCTD PU3UUCSCKOTo JIHLA (€ro MPeacTaBUTENL), IPSACTaBUTEIIA
IOPHAMYECKOr0 JIMIA, AOKYMEHT, ITOATBEPKIAIOIIMM IIOJHOMOYHS IIPEICTaBUTEI
(bu3UYECKOro WM IOPHIMYEcKoro Jinna (MpH mojadye 3asBICHUs IPEICTaBUTEEM).
Cexperaph KOMMCCHM M3rOTABIIMBaeT KOIMIO JIOKYMEHT4, Y/JOCTOBEPSIOLIErO
JTHYHOCTh (U3HYECKOro JUua (ero IpejicTaBUTEIsl), NPENCTABATENS HOPHAHYECKOrO
AN, TOKYMCHTA, IOATBEP KIAIOIIEr0 IOJIHOMOYHMA PEACTABUTEN QU3UYECKOTO HIIH
IOPUIMYECKOro Juma (IpH Tmojade 3asBICHHS IIPEJCTAaBUTENIEM), M BO3BpallaeT
yKa3aHHbIE JOKYMEHTHI.

2.6.5. AnMuHucTpanysi He BripaBe TpeOOBaTh OT 3asBUTEIIA:

1) npepcraBnenus JOKYMEHTOB M HH(OpPMAlMK HIIA OCYIIECTBICHMs JEHCTBHH,
OPE/ICTABICHUE MJIM OCYIIECTBIEHHE KOTOPBIX HE IIPEAYCMOTPEHO HOPMaTHBHBIMH
IIPAaBOBEIMH AaKTaMH, PETryYJIHPYIOIIMMH OTHOIIEHHs, BO3HMAKAIONIHE B CBI3H C
MpeIOCTaBICHUEM MYyHHIUIIANBHON YCIIYIH;

2) mpencTaBIeHUsS JOKYMEHTOB W HHGOpPMAIH, B TOM YHCIE MOATBEPIKAAIONIUX
BHECCHHE 3aABUTEJICM IUIATHI 32 IIPEOCTABIIEHWE MYHHIMIIANBHOH YCIYTH, KOTOphIE
HaxXOIsATCS B  pPacHOpPSDKCHHM  OpPraHOB — MECTHOIO — CaMOyIpaBleHHS  1Tubo
MOJIBEIOMCTBCHHEIX ~ OpraHaM  MECTHOI'O  CaMOyIpaBICHMA  OpraHH3allHi,
YUYACTBYIOIHMX B IPEIOCTABICHNH ITPETyCMOTPEHHEIX JacThIo 1
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crater 1 @enepanpHoro 3akoHa ot 27 mrons 2010 r. N 210-®3 "O6 opraHuzamuu
IPEOOCTABICHUA TIOCYNApCTBEHHBIX H MYHULMNAIBHBIX YCIYT" MYHHIIHIATBHBIX
YCIyr, B COOTBETCTBHH C HOPMATHBHBIMH IIPaBOBBIMU axkTtamu Poccuiickoit
@epepanvy, HOPMATHUBHBIMH  IIPaBOBBIMH  akTamMu  KpacHomapckoro — Kpas,
MYHMIIHNIAIbHBIMH IIPABOBBIMH aKTaMHU, 32 UCKIIOYEHHEM JIOKYMEHTOB, BKIIOYEHHEIX
B OIIpeJeNcHHBINA JacTero 6 cratbu 7 @epepanbHoro 3akoHa ot 27 wumiong 2010 r.
N 210-®3 "O0 opraHusalnye MpeaoCTaBICHUS IOCYIapPCTBEHHBIX W MYHHITAIAIBHBIX
yeayr" mepedeHb  JIOKYMEHTOB. 3asBUTENb BIpPaBe IIPEJCTaBUTh YKa3aHHEBIC
TNOKYMEHTEl M MH(QOPMAIMIO B OPraHbl, MPeI0CTABISIIONIHEe MyHUIHIAIbHEIE YCIyTH,
10 COOCTBEHHOI HHUI[UATURE;

3) ocymecTBieHHs NeHCTBUH, B TOM YHCIE COTTIACOBAHHM, HEOOXOMMMBIX ISt
MOJydeHHs] MYHMUIIMIAIBHBEIX YCIYr M CBA3aHHBIX C oOOpameHHeM B HHbIE
rOCy/IapCTBEHHBIE OPraHel, OpraHbl MECTHOIO CaMOYIPaBICHHs, OpraHM3allHH, 3a
HCKIIIOUEHHEM TIOJy4eHMs YCIYyr M IIONy4YCHHsS MOKYMEHTOB M HH(OpMAIWH,
IPENOCTAB/IAEMBIX B DPE3yIbTaTe NPEAOCTABICHHSA TAaKHX YCIYT, BKJIIOYEHHBIX B
IepeyHy, yKa3aHHble B yacTd 1 ctatem 9 @epepansHOro 3akoHa ot 27 mrons 2010 r.
N 210-®3 "O6 opranm3anuy IPeNOCTABICHUS TOCYIaPCTBEHHBIX M MYHHUIIMIATLHBIX
yemyr";

4) mnpencraBleHUs [JOKYMEHTOB H HH(OpPMAamHMH, OTCYTCTBHE H  (HJIH)
HEIOCTOBEPHOCTh KOTOPEIX HE YKa3bIBAMCh IPH IIEPBOHAYAILHOM OTKa3e B IIpHeMe
IOKYMEHTOB, HCOOXONUMEBIX I NPENOCTABICHUS MYHHITUIIAJIBHOUW yCIIyTH, b0 B
IIPEJOCTAaBICHHH MYHHIUIIAIIBHOHN YCIIYTH, 32 HCKIIFOUCHHUEM CJISIYIOMUX CIIyYacs:

a) H3MCHeHHe TpeOoBaHUN HOPMATHUBHBIX IIPABOBEIX AaKTOB, KaCAFOIIUXCS
IPeNOCTABICHHA MyHUIIUIIAIBHON YCITYTH, IIOCIE IEPBOHAYAIBHON ITO/Ia4H 3asiBICHUS
0 IIPENOCTABICHUH MyHULUITATLHON YCIYTH;

0) Hamuuue oMMOOK B 3asBJIEHHH O NPEJIOCTABIIEHHH MYHUIIUIIATBHOM YCITyTH U
JIOKyMEHTaX, II0/IaHHBIX 3asBUTENIEM IIOCNIe IMEePBOHAYAILHOIO OTKa3a B IIpHEME
JNOKYMEHTOB, HEOOXOIMMBIX JUIS IMpe/I0CTaBIeHUs] MYHHUIUIIAIGHOM YCIyrH, nu6o B
IPEIOCTABNIEHHH MYHHUIMITATLHONR YCIYTd M HE BKIIOYEHHBIX B IIPEICTaBlICHHBIH
paHee KOMILIEKT JOKYMEHTOB;

B) HCTCYCHUEC CPOKa NEHCTBUS JOKYMCHTOB MJIH M3MCHEHHE HHPOPMALMH TIOCIE
IepBOHAYAIBHOIO OTKa3a B IpHEMe JOKYMEHTOB, HCOOXONUMEIX IJI IPEIOCTaBICHHUS
MYHHUIIUITATEHON YCIIyTH, THO0 B IPEIOCTABICHUH MYyHHIIUIIAIIEHON YCIIYTH;

r) BBIIBIEHHE JIOKYMEHTAIBHO IOATBEpKAEHHOrO (akra (MpH3HAKOB)
OMMOOYHOTO HJIM TPOTHBONPABHOTO IeHCTBHs (0e3nedCTBHS) NOMKHOCTHOTO JIHIA
OpraHa, MpeOCTABISIONIEr0 MyHUIUITATBHYIO YCIIYTY, MYHUITAIIAJIBLHOTO CITYAIIEro,
paborauxa M®ILI, pabGoTHHKa OpraHH3aldH, NPETyCMOTPEHHOM JacTeio 1.1 craTeu
16 ®enepansHoro 3akona or 27 mong 2010r. N 210-©3 "O6 oprasuzanuu
MIPEOCTaBICHUS TOCYIaPCTBEHHBIX U MYHUIUIIANBHEIX YCIYT", IIPH IMEPBOHAYAIBHOM

OTKa3e B IIpueMe JOKYMEHTOB, HEOﬁXO,D,'HM'BIX TS TIPEeN0CTaBIICHHSA MyHHI_{HHaJ]LHOf"I
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yCIIyru, 1400 B IPENOCTaBICHAH MyHHITHIIABHON YCIYI'H, O Y€M B IIMCHMEHHOM BHJIE
32 TIOAMUCHIO PYKOBOIHTENS OpraHa, IPEIOCTABIAIOINEIO MYyHHIHIAIBHYIO YCIYTY,
pykoBonurens MOI[ mpu DnepBoHadalbPHOM OTKa3e B [PHEME JOKYMEHTOB,
HEOOXOMUMBIX JUIsl IIPEJIOCTABICHHS MyHHI[UITATEHOU YCIYrH, JH60 PYKOBOIMTEJIS
OpraHu3aIliy, MPeTyCMOTPeHHON yacThro 1.1 crateu 16 DenepanbHoro 3akona ot 27
uonss 2010 r. N 210-®3 "OO6 opraHE3anuu IpefoOCTaBICHHS TOCYAAPCTBEHHEIX MU
MYHHIMITAIBHBIX YCIyr", YBEIOMIAETCA 3asBUTENb, @ TAKKE HNPHUHOCATCS M3BHHEHHS
3a IOCTaBJICHHEIE HeyI0oOCTRa.

2.7. OcHOBaHMs I 0OTKa3a B IPUEME JIOKYMEHTOB He MPeIyCMOTPEHEI.

2.8. cyepnsIBaromuii epedeHb OCHOBAHUI [T IPHOCTAHOBIECHHUS MJIM OTKA3a B
IPEIOCTABIEHHH MYHHITUNAIbLHONA YCIIyTH.

2.8.1. OcHoBaHu¥M Ui TPHOCTAHOBICHHS TIPEHOCTABJIICHHS MYHHUIMIIATHHON
YCIIyTH 3aKoHO1aTenbcTBOM Poceuiickoii @enepanuy He IpeIyCMOTPEHO.

2.8.2. HcuepnpiBaronyii mepeyeHb OCHOBAaHHH IUIS OTKa3a B IIPEIOCTABIECHHHM
MYHUIUTIATHHON YCITyTH:

- B IIACBMEHHOM OOpaleHun He ykazaHa (aMUINS 3aMBHTEIA, HAIPABHBILEIO
obpalnenue, MM MOYTOBBIN ajjpec, 0 KOTOPOMY JONKEH OBITh HAIIPABIEH OTBET;

- TEKCT IIMCbMEHHOTO OOpalneHus He MOANAeTCs IIPOUTCHUIO X OHO HE MOJIEIKUT
HaIIPaBJIEHUIO HA PAaCCMOTPEHHE JOKHOCTHOMY JIMILY, O 9YEM B TCUCHHE CEMH JIHEH
coobIaeTcs 3asgBUTENIO, HalpaBUBIIEMY OOpalleHue, ey ero (GaMmiIns ¥ IO9TOBBIH
a/ipec MoANal0TCs MPOITSHHUIO.

2.9. MysununansHas yciryra IpeIocTaBisiercs OSCIaTHO.

2.10. MakcuMaNbHEIA CPOK OXHUAAHUS B 09EPEH IIPH I0/1avue JOKYMEHTOB W IPH
IOIYy9CHUH PE3YyNIbTaTa IIPEOCTABICHUSI MYyHHIMIAIBHONW YCIYI'H COcTaBisier 15

MHHYT.
2.11. MaxkcuMallbHBIH CpPOK PErucTpalii 3adBICHHS O IPEAOCTaBICHHH
MYHHLIUIAIEHON YCIYTH:

1) Ipu HanpaBleHUM 3asBICHUS U IPHIAraeMbIX JOKYMEHTOB IIOCPEICTBOM
[IOYTOBOIO OTIPABIEHHS MJIX B DIEKTPOHHOM BHIe depe3 EmuHBIi mnoprai
rOCY/JAPCTBEHHBIX M MYHHITMNANBHBIX yeruyr (byuknuit) (matee - ITopranm), a Taxxke
yepe3 MHOro(hyHKIHOHAIBHBIE IEHTPH - 3 (TPH) KaTeHOApHEIX THS,

2) mpu JUYHOM OOpalleHWH 3asSBUTENS - B IIPUCYTCTBHM 3aSBHUTEIS B JEHB
o0pamnieHus MaKCHMAIIBHBLA CPOK HE JOJDKSH IIPEBBINATE 15 MUHYT.

2.12. TpebGoBanuss K TOMEUNIEHHSM, B KOTOPBIX IPEIOCTABISIETCS
MYHUIUIIAJbHAS yCIyra, K 3ajly OXHJaHUs, MeCTaM JUId 3allOJIHEHHS 3aIPOCOB O
IIPEJIOCTABIIEHUU MYHMIIMNIANLHON YCIyrd, HHGOPMAIIMOHHBIM CTeHAaM ¢ obpa3namMu
HX 3all0JHEHH U IIepeYHeM JOKYMEHTOB, HCOOXOAUMBIX IJIS IPEIOCTABICHUA KaX oM
MYHUIUIIATBHOH YCIYI'H, PasMEIICHHI0 B OQOPMIICHHUIO) BH3YATLHOW, TEKCTOBOM H
MYJIBTUMEIUHHON HHQOpPMAIMKU O HOPSAIKE IPEAOCTABICHHS TAKOW YCIyrH, B TOM

qHCIe K 00ECIIeYCHHUIO HJOCTYITHOCTH [JIsI HHBAJIH/IOB YKa3aHHbBIX 00BEKTOB B
B



COOTBETCTBHH C 3aKOHOAaTeNbcTBOM Poccuiickoi demepanuu 0 COMMAIBLHON 3aImuTe
WHBAIULOB.

2.12.1. Madopmanus o rpaduke (pexume) paboTsl YIIOITHOMOYEHHOIO OpraHa
pasMeInaeTes Py BXOAE B 37JaHUE, B KOTOPOM OHO OCYIIECTBIISIET CBOIO /IeATEFHOCTD,
Ha BUTHOM MeECTe.

3naHne, B KOTOPOM IIPEOCTABISCTCS MYHHIIMIIAILHAS yCIyTa, JOMDKHO OBITH
00opyI0BaHO ~OTNENBHBIM BXOJOM JJIsi CBOOOJHOrO JIOCTyNa 3asfBHTENEH B
HOMETIEHHUE.

Bxon B 3mamme nomxen ObITh o6OpynoBaH HHMDOPMALMOHHON TaOIHUKOM
(BeIBecKOH),  comepxamel — mHOGOpMAmHIO 00  YIIOMHOMOYEHHOM  OpraHe,
OCYINECTBIISIONIEM IIPENOCTABICHAE MyHHIMIIAIIBHON YCIYr'd, a Takxe o0OOpynoBaH
ynoOHOH necTHUIGHM ¢ NOpYyYHAMM, DAHAyCaMH M  OeCHpPEensSTCTBEHHOrO
nepenBIKeHHUS TPaXKIaH.

MecTta mpemocTaBIeHHS MYHHIMIATBHOM YCIyrH OOOpPYAYIOTCS € YYETOM
TpeOOBaHMH JIOCTYIIHOCTH Ml MHBAJIHAOB B COOTBETCTBHHM C [JOCHCTBYIOIIUM
3akononarenscTBoM Pocculickoir Denepanui O COIUAIBHON 3alllUTe HWHBATHIOB, B
TOM HHCJe 00eCTIeYUBAIOTCS:

yclnoBusS and  OecHpensaTCTBEHHOTO JOCTyma K OOBEKTY, Ha KOTOPOM
OpPraHHW30BAaHO IIPEJOCTABICHAE YCIYr, K MeCTaM OTHbIXa M IIPeHOoCTaBISIEMbIM
yoiryram,

BO3MOXHOCTh CaMOCTOSTENHHOIO NEPEBIKEHUs 110 TEPPUTOPUM O0bEKTa, Ha
KOTOPOM OPraHW30BaHO MPEJIOCTABIEHHE YCIIyT, BX0/la B TaKOH OOBEKT U BHIXOJA U3
HEro, IMOCaJKu B TPAHCIOPTHOE CPEJACTBO W BHICAJKH M3 HEr0, B TOM YHCIE C
HCIIONB30BaHHEM KPECIa-KOSICKH;

CONPOBOXK/IEHHE MWHBAIKIOB, MMEIOIIMX CTOMKHe paccTpoiicTBa (GYHKIHHA
3PEHHS U CaMOCTOATENLHOTO NEePEIBHKEHNA, U OKa3aHHe UM ITOMOIIM Ha 00BeKTe, Ha
KOTOPOM OpraHU30BaHO IIPE0CTaBICHHE YCIIYT;

Hapyexamee pasMelneHre o0OpyloBaHMS HW  HOCHTeNned HHGOpMaluH,
HeoOX0MuMEIX i obecredenns OeCIpensITCTBEHHOTO AOCTYIIA HHBATHIOB K 0OBEKTY
H IIPEIOCTABIAECMBIM YCIIyraM ¢ Y4eTOM OIPaHMYCHHH MX KHU3HEICATEIIbHOCTH;

oyOmapoBaHHe HEOOXOOMMOM i HHBAIMIOB 3BYKOBOM M 3pUTCIBHOH
uHQOpMaLWK, a TaKKe HaImuced, 3HAKOB M HHOM TEKCTOBOM M rpadudeckoi
HH(GOpPMaluK 3HAKaMH, BBIIOJHEHHBIMH penbedHO-ToueuHEIM mpudToM bpaiing,
JIOILYCK CYyp/IONIEPEBOUMKA U TH(IIOCYPIOTIEPEBOIUHKA;

JIOITyCK Ha 00BEKT, Ha KOTOPOM OpraHM30BaHO IIPEOCTaBICHHE YCIyT, cOOaKu-
IPOBOAHMKA IIPU HATHYKUU JOKYMEHTA, IOATBEPKIAIOIIET0 e¢ clelManbHoe 0bydeHue
M BBIJABAEMOI0 B TMOPSIOKE, YCTAHOBIEHHOM 3aKOHOJATENbCTBOM Poccuiickon
denepanyy;
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okazaHue paboTHMKamu opraHa (y4pex/eHHs), HpPeNOCTaBJISIOIIEr0 YCIyTH
HACEJICHHIO, IIOMOIIM MHBAIH/IaM B IIPEOJIOJIEHHH 0apbhepoB, MEIIAIONIHX MOIyICHHIO
HMH YCIIyT HapaBHE C JIpyTHMH OpraHaMH.

ITomelenus, B KOTOPBIX IPEAOCTABISETCS MyHULMINANbHAS YCIIyTa, JOJIKHBI
COOTBETCTBOBATh CaHWUTAPHO-TMTHEHUYECKHM IIpaBHIIaM M HOpPMATHBAM, IpaBHIIaM
noxapHoi OesomacHocTH, OesomacHocTH Tpyna. Ilomemenums 0oGopyayroTcs
CHCTEMaMH KOHJIMIIMOHHPOBAHUs (OXJNaXIEHHS M HarpeBaHWsA) H BEHTHWIMPOBAHHUS
BO3/IyXa, CpPeJCTBaMH OIIOBEIIEHHA O BOSHUKHOBEHHHM Upe3BbIYaiHON curyanuu. Ha
BH/IHOM MECTE PacIloararoTcs CXeMbl pa3sMEIICHUsS CPEICTB M0KAPOTYIICHHS U ITyTei
sBakyauuu Jnogeit. IIpemycmartpuBaercst o00o0pylnoBaHWe JOCTYIIHOrO MecTa
OOIIECTBEHHOIO MOJIb30BaHus (TyaleT).

Ha Bcex mapkoBkax oOIIero mojib30BaHUsS, B TOM HHCIIE OKOJIO OOBEKTOB, B
KOTOPBIX OKa3bIBAIOTCSI MyHHUIMIIAJILHBIE YCIIYTH, BhIEsieTcs He meHee 10 mporeHToB
MecT (HO He MeHee OJIHOr0 MecTa) /isi OecriiaTHOM MapKOBKH TPAHCIIOPTHEIX CPEJICTB,
ynpasisieMblx uaBanuaamu I, I rpymmn, u TpaHCOOPTHBIX CPE/ICTB, MEPEBO3SIUX TAKHX
WHBATUIOB U (WiH) jereit mHBamunoB. Ha rpaxian w3 uyucia uaBauoB I rpymims:
pacupocTpaHsroTess HOpMbI yacTh 9 cratbu 15 DenepanbHOro 3akoHa oT 24 HoA0pA
1995 roga N 181-®3 "O couuansHOit 3amuTe HHBaNUIO0B B Poccuiickoit ®enepanun”
B nopszke, onpexneinsieMoM IlpaButensctBoMm Pocculickoit @enepannu. Ha ykazaHHBIX
TPAHCIIOPTHBIX CPEACTBaX [OJKEH OBITh YCTAHOBJIEH ONO3HABATCIBHBIM 3HaK
"WaBamiyn", naGopManus 006 3TUX TPAHCIOPTHEIX CPelCcTBaX MOJIKHA ObITh BHECEHA B
benepaybHEIA peecTp MHBAIHAOB. MecTa Uid MapKOBKH, YKa3aHHBIE B HACTOSIIEM
abzame, He IOJDKHBI 3aHHMAaTh HHBIC TPAHCIOPTHBIE CPEICTBA, 3a HCKIIOYECHHEM
CIIy4aeB, IPeyCMOTPEHHBIX IIPABUIAMHU JOPOKHOTO ABUKCHMUSL.

ITomemenuss M®II nng paboTel ¢ 3agBUTEISIMH O00OpPYIOYIOTCS 3NIEKTPOHHOM
CHCTEMON YIpaBICHHS OUEpEeHbl0, KOTOpas TIPeACTaBisieT cobod KoMIUIeKe
IPOrpaMMHO-aNMapaTHbIX CPEeACTB, ITO3BOJAIOINUX ONTHMHU3HPOBATh YIIPaBICHUE
ouepesiMu 3agBuTene. [lopagok HCnons30BaHMs IIEKTPOHHON CUCTEME] YIIPaBIICHUSI
IPEAYCMOTPEH  aJMUHHMCTPATUBHBIM  PErJIAaMEHTOM  YTBEPKIEHHBIM  IIPUKa30M
mupexropa ML,

2.12.2. TlpueM HNOKYMEHTOB B YIIOJHOMOYCHHOM OpraHe OCYIIECTBIACTCA B
CIIeLMaTbHO 000PYLOBaHHBIX NOMEIIEHUSX HIIH OTBEICHHBIX JJI 3TOro KabnHerax.

2.12.3. IlomemmeHnus, pegHa3HA4YECHHbBIE Ui IIpHeMa 3asBHuTeled, 000pyayroTes
HHGOOPMAITMOHHEIME CTEHJIAMH, COJEPXKAIIMMU CBE[CHHUs, yKa3aHHbBIE B IOIIIYHKTE
1.3.3 Iloxpasnena 1.3 Pernamenra.

HWndopMaliioHHble CTEH/IB pa3MelatoTcs Ha BUIHOM, JOCTYITHOM MeCTe.

Odopmnenue HHGOPMAITHOHHBIX JIHCTOB OCYIIECTBIAETCS YAOOHBIM IS YTeHUS
mpudrom — Times New Roman, dopmar mucra A-4; TEKCT — IPONUCHBIE OYKBEI,
pasMepom mpudra No 16 — oObruHEBIN, HAUMEHOBAHUE — 3aryIaBHbIE OYKBEI, pa3MepoM
mpudTa Ne 16 — )XHUPHBIH, IO — | ¢M BKpYTOBYIO. TE€KCTEI MaTEpHATIOB JOJIKHEI
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ObITh HaleyaTansl 6e3 HCIpaBICHUH, Hanbonee BaxkHas HHGOPMAIMS BbIIENISETCS
KupHBIM mpudToM. Tlpm odopmiicHMH WHOOPMALMOHHBIX MAaTEpPHAllOB B BHE
00pasioB 3asBeHHH Ha IONYYECHHE MYHHIMIIATGHON YCIYTH, 06pa3IoB 3asBieHHi,
nepeyHer J0KyMeHTOB TpeboBanus K pasmepy mprQTa u GopMary JTUCTa MOTYT OBITH
CHHMIKEHBI.

2.12.4. IlomemeHHus mIs I[pueMa 3asBUTENEl HOIDKHBI COOTBETCTBOBATH
KOMGOPTHBIM /I TpaXk[aH YCIOBMSIM M ONTHMANBHBIM YCIOBHSM paGOTHI
JOOJDKHOCTHBIX JIHI[ YIIOTHOMOYEHHOTO OpraHa M JIOJKHBI 00€CIIEYNBATh:

KOM(QOPTHOE  pACIIONOKEHHe  3adBUTENs H  JOIDKHOCTHOIO  JIMIA
YIIOJIHOMOYEHHOT'O OpraHa;

BO3MOXKHOCTb M y100CTBO 0(OPMIIEHHS 3aIBHTEIICM ITACEMEHHOT0 0OpaIeH S

TeNIe(OHHYIO CBSI3b;

BO3MOKHOCTh KOTUPOBAHHUS TOKYMEHTOB;

JIOCTYII K HOPMATHBHBEIM IIPAaBOBEIM aKTaM, PEryJIMPYIOUIMM IPENOCTaBICHHE
MYHHULUNTAITBHON YCITyTH;

HaJIMYUe MACPMEHHBIX NIPHHAIIeKHOCTEH U Oymaru hopmara A4.

2.12.5. JIn9 OXUZAHHUS 3asBUTEISAMM IPUEMa, 3aMOJHEHUS HEOOXOMMMEIX JUIs
IIOTY4eHHUs] MYHHIMIIATBHON YCIIyTH AOKYMEHTOB OTBOATCA MecTa, 060pyIOBaHHEIE
CTYNIbSMH, CTONAMH (CTOMKaMM) JUIsi BO3MOXHOCTH O(OPMIIEHUSI JIOKyMEHTOR,
obecrednBaOTCA pydIKaMM, OJaHKaMH JIOKyMEHTOB. KOMHMYECTBO MECT OXKHIAHHS
OIpeneeTCs UCXOMsl U3 (PAKTHUECKOH HArpy3Kd W BO3MOJKHOCTH MX pPasMELICHHS B
IIOMEIIECHHH.

2.12.6. IlpueM 3asBHTENEH NpH MpPEJOCTABICHHM MYHHIMNAILHOM YCIyTH
OCYILIECTBIIETCA COINacHO rpaduky (pexumy) paboThl YIMOJHOMOYEHHOIO OpraHa:
€XEIHEBHO (C MOHEeTBHUKA T10 IISITHHILY ), KPOME BBIXOJHBIX U NIPA3IHWIHBIX JHEH, B
TedeHue padbodero BpeMeHH.

2.12.7. Pabouee MecTO [JOKHOCTHOTO JIHIA YIIOJHOMOYCHHOIO OpraHa,
OTBETCTBEHHOTO 3a IIPENOCTABICHME MYyHHLMIATBEHOW YCIyTH, HOIDKHO OBITh
000py/I0BaHO NEPCOHANBHBEIM KOMIBIOTEPOM C JOCTYIIOM K HH(BOPMAILHOHHEIM
pecypcaM yIoJIHOMOYEHHOT'O OpraHa.

KabpreTsl npuema moiydaTesied MyHWIMNAJBHBIX YCIYT JOJDKHEL OBITH
OCHALIeHbl MHPOPMAMOHHBIMH TabIMuKaMK (BBIBECKAMH) C YyKa3aHHEM HOMepa
KabuHera.

CrenmanucTsl, OCYIMECTBIIIOMIE IPHEM MOIydaTeNell MyHUIUNAILHEIX YCIyT,
obecrieumBarOTCs IMYHBIMM ~ HAarpyAHBIMH HACHTHQUKAIMOHHBIME  KapTOUKaMH
(6atimKaMu) U (HITH) HACTOJIHHBIMUA TaOIHIKAMH.

2.12.8. Tpeboanums X O00GCHEYCHHIO JOCTYIHOCTH  IIPEIOCTABICHHS
MYHHITUITAILHOM YCIIYTH UL MHBAJIHAIOB.
YIOIHOMOYEHHEIM OPTaHOM, IIPENOCTABISIOLIAM MYHHIUNAIBHYIO YCIIyTY,

obecriegmBaeTCs CO3OaHHEC HHBAJIUIAM CIICOYIOMIUX }'CHOBHﬁ JOCTYITHOCTH:
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a) BO3MOIKHOCTb OECIIPENsITCTBEHHOIO0 BXOJa B MOMENICHUS YIMOJHOMOYEHHOTO
OpraHa ¥ BbIXOJa U3 HHX;

©) BO3MOXHOCTH  CaMOCTOSTEIBHOIO  TIEPSIBHKEHHST B  [OMEIIEHHIX
YIIOJTHOMOYEHHOI'O OpraHa B MENsIX JOCTYINa K MECTY IPEIOCTaBIICHUS YCIYTH, B TOM
9Huclie C TOMOIIBI0 PpabOTHHKOB YIOJHOMOYEHHOTO OpraHa, MpeIoCTaBIISIONIEro
MYHMIIMIAIBHYIO YCIYTy, aCCHCTUBHBIX M BCIIOMOIraTelIbHbIX TEXHOJIOI'MH, a TakxKe
CMEHHOT'0 Kpeciia-KOJISICKH;

B) BO3MOXXHOCTb II0CAJIKW B TPAHCIIOPTHOE CPEJICTBO W BBHICAIIKH H3 HErO Iepej
BXOJIOM B YIIOJJHOMOYEHHBII OpraH, B TOM YHCIIE€ C UCIIOIb30BAHUEM KPECINa-KOJSICKU
, IPU HEOOXOAUMMOCTH, ¢ TOMOIIBIO PAOOTHHUKOB YIIOJTHOMOYEHHOTO OpPraHa;

I) CONpPOBOXKIEHHE WHBAIMIOB, HMMEIONIMX CTOMKUE paccTporcTBa (GYHKIHU
3pEHHSA H CAMOCTOSATENIHHOIO MEPEBIDKEHASA, M OKa3aHWA MM IOMOIIH B IIOMEIIECHUSX
YIIOTHOMOUYEHHOT'0 OpraHa;

1) cCOmeHCTBHE HHBAIMILY IPH BXOJE B MOMEMICHHE YIIOJHOMOUYEHHOIO OpraHa u
BBIXOZIE M3 Hero, HWHQOPMHpPOBAaHHE MHBAIKAAA O MIOCTYIIHBIX MapIpyTax
00IIECTBEHHOTO TPAHCIIOPTA;

€) Ha/UIeallee pasMelleHHe HOCHTesled HHpOopMaI|y, HEOOXOMHMOM st
obecrieueHus: OeCpensITCTBEHHOIO JAOCTYIa MHBATUAOB K MyHHIIUIAILHOR yCIyTe, C
YY4ETOM OrpPaHMYCHHH HX IKU3HEAEITEILHOCTH, B TOM 4ucie 1gy0nupoBaHue
HeoOXO0MMOM JIst IOJTyYeHHNs YCIYT'H 3BYKOBOM M 3pUTENbHOM MH(OpMALNK, a TakxKe
HaJIMAced, 3HAKOB M HMHOM TEKCTOBOM M Trpaduyueckol HWHQOpMAIMU 3HAKaAMH,
BEITIOITHEHHBIMU penbedHO-ToueuHbIM ImpudToM bpaiing u Ha kKoHTpacTHOM (oHE;
JOIYCK CypAOIePeBOIIUKa ¥ TH(IIOCYPAONEPEBOAUHKA;

k) obecrieueHue JIOIycKa B IMOMEIIEHHE YIIOJHOMOYEHHOI0 OpraHa, B KOTOpOM
IIPEIOCTABIIETCA MYHHIUITIANIGHOU  yciiyra, coOaKku-NpoBOJIHMKA TIPU HAJMYUH
JOKYyMEHTa, TOATBEPIKIAIOIIET0 e creluanbioe obyduenne, BblIaHHOro o GopMe U B
TIOPAAKE, YTBEPAKACHHBIX NpHKAa30oM MMUHHCTEpCTBA TpyAa M COUMATBHOH 3aIUTHI
Poccutiickoit @enepannn ot 22 uroHA 2015 r. Ne 3868H;

3) oOkasaHHE paOOTHHKAMH YIIOMHOMOYCHHOIO OpraHa HHOM HeoOXoaumoi
WHBAJIHAaM IIOMOIIM B MPEOOJNCHHHM OaprepoB, MEIIAIOMUX IIONYYCHHUIO HMH YCIIyT
HapaBHE C JIpYyT'MMH JIUI[aMH.

2.13. TTokazaTen® JOCTYIHOCTH U Ka4eCTBA MyHHUITUNIAJILHON yCITyTH

2.13.1. OcHOBHBIMH ITOKa3aTelIIMH JOCTYITHOCTH W KadecTBa MyHHIMIIAbHOM
YCIIYTH SIBIIAFOTCS:

KOJIMYECTBO B3aUMOJCHCTBUN 3asBUTEISI € JOJDKHOCTHBIMH JIMIIAMH TIpH
IIPeJOCTaBICHNH MYHHUIIMNAIBHON YCIyrH H HX IIPOJOJDKUTEIBHOCTh. B mporecce
MpefOoCTaBleHHs] MYHHLIHMIIAJIBPHOW YCIYTH 3asgBHTEIb BIpaBe oOpamarbcs B
YIOMHOMOYEHHBIA OpraH 1o Mepe HEeOOXOIMMOCTH, B TOM YHCIE 32 IIOJy4CHHEM
HHGOpMAIMU O XOJe IPEOCTaBIIEHUSI MYHUIIUIIAIBHOU YCIyTH;
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BO3MOXXHOCTD IIOHA@4YH 3alpoca 3asBUTENS O MPEIOCTAaBJIICHHH MYHHIUIIAIHLHON
YCIYTM M BBIJAYH 3asBUTENAM JOKYMEHTOB IIO pe3yJbTaraM IIpe0CTaBICHUSL
MYHHUIIMTIANbHOHK yernyru B MOIL];

BO3MOKHOCTh JIHOO HEBO3MOJKHOCTH IIONY4CHHS MYHHLHMIIAILHOM YCIYTH B
moboM  TEeppPUTOPHAIBHOM  IMOIpA3JCiI€HHH  OpraHa, [IPEI0CTaBIIAIOMIETO
MYHHITMIIAIBHYIO YCIIYTY, 110 BEIOOPY 3asBUTEN (SKCTEPPUTOPHATBHEIN ITPHHIAI);

BO3MOJKHOCTh  IONydeHHs  HHQOpMalMH O  XOJ€  IPENOCTaBICHHUS
MyHHUIUIIAJIBHON YCIIyTH, B TOM YHCIIE C MCIOJIB30BaHAEM OGHUIUATBFHOTO HHTEPHET-
caifte aqMUHHCTpanuH, ExuHoro noprana B PerrmoHamsHOrO moprania;

YCTaHOBJIEHHE JO/DKHOCTHEIX JIMI[, OTBETCTBEHHBIX 3a TIPENOCTaBIeHHE
MYHULIMIIAIBHOHN YCIYTH;

YCTaHOBJIEHHE M coOmoneHue TpeOOBaHHM K IIOMELIEHHSM, B KOTOPBIX
IPEIOCTABIISIETCS YCIIyTa;

YCTaHOBIIEHHE M COOIMIO/IEHHEe CPOKA MPEIOCTABICHAS MYHHUIMIAIBHOMW YCIIyTH,
B TOM YHCJI€ CPOKa OXHMJAHHA B O4epeay IpH IoJayue 3asBICHHS H MPH MOJyYEHHH
pesysbTaTa IpeIoCTaBIe U MyHUITUIIATBHON YCIIyTH;

KOJIMYECTBO 3asBIIEHUH, MPHHATEIX C HCIONB30BaHAEM HMH(POPMAIHOHHO-
TENEKOMMYHUKAIMOHHON CeTH OOIIEero MONb30BAHHA, B TOM YHCIE IOCPEACTBOM
Enunoro moprana u PernonansHOro nmoprana.

2.13.2. Ilpn IIPEIOCTABIICHUH MYHUIUAATEHOM YCIIyTH 1o
SKCTEPPHUTOPHAIIBHOMY IPHHLIHMITY 3asABUTEIM (IIPEJICTABUTEIIA 3asBHTEJNS) HMEIOT
npaBo Ha obOpamenme B moboit M®IL] BHe 3aBHCHMOCTH OT MECTa PErHCTPALHK
3agBUTENs (IPEICTABUTENS 3asgBHTENS) 1O MECTY JKHTENLCTBA, MeCTa HaxXOXKACHHA
00BEKTa HEIBHKHMMOCTH B COOTBETCTBHM C JIEWCTBHEM SKCTEPPHTOPHAIHHOIO
NIPHHIUIIA.

ITpenocraBnenyie MyHUIUITAILHON YCIYTH 110 9KCTEPPUTOPHAILHOMY IIPHHIIHITY
obecrieurBaeTcs IpH JIAYHOM OOpallleHHH 3asBUTENs (IPeACTaBUTENS 3asBHTENS) II0
MecTy npeObiBaHus 3agBUTeNA (IpeacTaBHTeNs 3asBUTENI) B MOI] ¢ 3agBieHHEM 0
IIPEIOCTABICHAH MYHHUIUIIAIBHOMN YCIYTH.

2.13.3. BzaumoneHcTBHEe 3agBUTENsS (€ro IPEACTABHTENS) C JIOJDKHOCTHBIMH
manamMa MOI], yIIoaHOMOYEHHOTO0 OpraHa IIpH NPEAOCTABICHHH MYHUIIHIIATLHOMN
YCIYTH OCYHISCTBJISCTCS OBa pasa - IpH IpencrasicHud B MOILI, ynmomHOMOUYeHHBIH
OpraH 3asgBIEGHHS CO BCEMH HEOOXOOMMBIMH HOKYMEHTAMH Ui TIOJydeHHS
MYHHIUNIATBHOW YCIYTH H IIpH [OJY4YeHHH pe3yibTara TMpelocTaBlIeHHs
MYHHUIMIIATBHON YCIIyTH 3asBUTEIEM HernocpeAcTBeHHO. [Tpo1o/mKHTeNnbHOCTS OHOTO
B3aUMOJIEHCTBHA 3a9BUTEIS C JOIDKHOCTHRIM JiurioM MOL, ymomHoMoYeHHOTO opraHa
IIpH TIPENOCTABJIICHUH MYHHIMNAJBHON YCIYyTH HE IpeBhlmacT 15 MuHyT. B ciydae
HalnpaBJICHHUs 3asiBICHHUS MOCpPeICTBOM EMHOTrO mopTaia B3auMo/iedCTBUE 3asiBUTENS
C HOJDKHOCTHBIMH JiANaMud MOLI, ynonHOMOYEHHOrO OpraHa OCYHIECTBIISETCS /Ba
pasa - npu npeacrasieHuy B ML, ynonmaomMoueHHBIH Oprad BceX HEOOXOIAMEIX
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AOKYMEHTOB JUISl NIONyYeHUS MyHHIMIIATbHOMN YCIYTH M IIpH IOJMyYeHHH pe3yabTaTa
NPENOCTABICHUS  MYHHIMUIATbHOH  YCOYTM  3asBHTEIIEM  HENOCPEeJCTBEHHO.

IIpomOKATENBHOCTS OHOTO B3aUMOJEHUCTBHS 3aSBUTENA C JODKHOCTHBIM JIMIIOM
MOIJ, ynonHOMOYEHHOr0 OpraHa MpH NPeJOCTABIEHHA MYHMIUNATLHON YCIYTH He
IpeBBIIaeT 15 MAHYT.

3agBuTeNsIM 00€CIIeUInBAeTCsI BO3MOXHOCTE OLEHMThH JOCTYNHOCTh H KAadecTBO
MYHUIMTTATIbHOHM yciIyru Ha Enusom nmopraie.

2.13.4. [Ina nomydeHns MyHUIIMNATBHOM YCIYTH 3asBUTEIb BIpaBe 0OpaTHTHCA
B MOI] B cooTBeTcTBHE cO crarheit 15.1 MengepansHoro 3akona ot 27 mroinst 2010 roaa
Ne 210-@3 «O6 opranusanuy npeoCTaBIeHHs FOCYAAPCTBEHHBIX M MyHHIHITATBHBIX
YOIyT» TyTeM II0/layd KOMILIEKCHOIO 3alpoca O IPeJIOCTABIEHHH HECKOJNBKHX
TOCYZApCTBEHHBIX M (WJIH) MyHULUIAIBHEIX YCIIYT».

2.14. Huple TpeOoBaHHA, B TOM UYHCIE YYUTHIBAKOIIUE OCOOEHHOCTH
NpPEeJIOCTABICHNS MYHHUIMNANLHOH YCIyTH B MHOTOQYHKIHOHAIBHBIX IEHTpax,
OCODEHHOCTH IPEIOCTABIEHHS MYHHIMIAILHOR YCIYTH IO 3KCTEPPUTOPHAILHOMY
npuHIEny (B ciydae, ecld MyHHIMIIATHEHAS YCIyra NPENOCTABISETCS IO
3KCTCPPHUTOPHAILHOMY IIPHHIIUAILY) H OCOOCHHOCTH IPENOCTABIICHHS MYHHI[ANIANLHOM
YCIIyI'd B 3JIEKTPOHHOU (hopme

2.14.1. /s monydeHHs MyHHIUIANBHON YCIYTH 3asBUTENSIM IPEIOCTaBIgeTcs
BO3MOXXHOCTh MPEACTABHTH 3asdBJICHHE O IIPEOCTABICHHHA MyHHUIMIAILHON YCIYyIH H
IOKYMEHTHI (COIepKalllHecss B HUX CBE/ICHUsI), HEOOXOJMMBIE A IIPeJOCTaBICHUA
MYHHUIHITAIEHOR YCIYTH, B TOM 9HCIe B (hopMe 3IIeKTPOHHOIO JIOKYMEHTA:

B YIIOJTHOMOYCHHBIH Opras;

gepe3 MOII B ynorHOMOUYEHHBIH Oprau;

IOCPENICTBOM  MCIIONIB30BaHUS  MH()OPMAIMOHHO-TEICKOMMYHAKALIMOHHEIX
TCXHOJIOTHHM, BKJIIOYAs MCIOIb30BAHUE, C MPUMEHEHHEM DIIEKTPOHHON MOIIMCH, BHL
KOTOPOH JOJKEH COOTBETCTBOBATL TpeOOBAaHHAM, ycTaHOBIEHHBEIM «IIpaBriiamu
HCITONB30BaHMsl  YCUJIEHHON KBaTM(HIMPOBAHHOW SIEKTPOHHOM IOANMCH IIPH
obpamenuu 3a TONy4eHHEM TOCYNApCTBCHHBIX H MYHHLIUNAIBHBIX YCIyD»,
YTBEpX/IeHHBIX TocTaHoBlieHueM IIpaButenscTtBa P® or 25 asrycra 2012 r. N 852
"Ob0 ymeepxnenuu IIpaBHN MCHONB30BAHUS YCHIIEHHON KBAIM(DUIMPOBAHHOMN
SJIEKTPOHHOW IOJAIMCH IIPH OOpaeHHH 3a NOJIydeHHEeM TOCY/apCTBEHHBIX U
MYHUIMIIATBHEIX YCIYT M O BHeceHMHM wu3meHeHus B [IpaBuna paspabotka u
YTBEPXKICHYS aMHHUCTPATUBHBIX PErIaMEHTOR IIPENOCTABICHHS I'OCYAAPCTBEHHEIX
yoiyr" (¢ H3MEHEeHHAMH W JIOIOJNHEHHAMH) ¥ IIOCTaHOBJIeHUs [IpaBurensersa PD or
25 wrona 2012 Ne 634 «O BHpax 3ICKTPOHHOM MOMIIKCH, MCIIOIL30BAHHE KOTOPEIX
JOIyCKaeTCs IIpH OOpalleHHH 3a HNOIYy4CHHEM IOCY/NapCTBEHHBIX W MYHHI[HIATBHBIX
ycryr» (anee — 3NeKTPOHHAs IIOJITHCE ).

3asBJIeHHs M JOKYMEHTHI, HEOOXOIMMBIE ISl IPENOCTABIICHHS] MYHHALHIAIbHOM
YCIIyTH, IPEJJOCTaBIseMble B (DOpMe 3IIeKTPOHHBIX TOKYMEHTOB, IOAIHCEIBAIOTCS B
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COOTBETCTBHH C TpeboBanuamu ctareit 21.1 u 21.2 DenepanbHOro 3aKoHa ot 27 MO
2010 roma Ne 210-®3 «O6 opraHM3aUMH INIPEJOCTAaBIEHHs TOCYJAPCTBEHHBIX H
MYHHUIMNIATBHEIX yeiryr» W @enepanbHoro 3akoHa ot 6 ampens 2011 roma Ne 63-@3
«O0 2MEeKTPOHHOM IIOAMUCH.

B cnyyae HampapieHWs 3asBIEHME M JIOKYMEHTOB B 3JICKTPOHHOH (opme ¢
ucmonb3oBaHueM EmmHoro u PermomanbHOro ImopTana, 3asBIEHHE M JOKYMEHTHI
IOJKHEI OBITH MOAMMCAHBI YCHIEHHOM KBATMDUIAPOBAHHOM IEKTPOHHOMN HOTHCHIO,
KOTOpPBIE JIOIYCKAIOTCA K HCIO/IL30BAaHUIO IpH OOpAIICHHH 32 [OJydeHHEM
MYHHOUDAIBHOH  YCIIYTH, OKa3plBAEMOW ¢  TPHMEHCHHEM  YCHIIEHHOM
KBAMHGUIMPOBAHHONW DIEKTPOHHON IOAMUCH, ¥ OIpPEACISIOTCS HA OCHOBAHWH
YTBeP)XIaeMOH  OpPraHoM, IPeJOCTABIAIOMIMM MYHHLIMIAIBHYIO  YCIAYTy, IO
cormacoBanmio ¢ MenepaibHOM ciyx00i 6ezomacHocTr Poccuiickoi Meepanuu
Mozend yrpo3 6GesomacHocTH HHGOpManuME B HH()OPMAIMOHHOM CHCTEME,
HCIIONIE3yEMON B LENAX IpHeMa oOpalleHH 3a MOoydeHHeM MYHHIUIATLHON YCIyTH
U (WJIK) IpelOCTaBIIeH U TAKOU YCITYTH.

2.14.2. 3asButenaM obecreunBaeTCd BOSMOKHOCTD IOTydeHHs HHGMOPMAIHHA O
IpeJI0CTaBsIeMO MyHHIUIIANBHO! yeiryre Ha Enunom u PernoHansHOM mopraire.

Jlns norydenus qocTyma K Bo3MOXHOCTAM Exuroro u PermonansHoro moprana
HeobxoauMo BEIOpaTh cyOsekT Poccuiickoit Meneparvu, W Mocie OTKPHITHAS CIHCKA
TEPPUTOPUANIBHBIX (DeEPATBLHEIX OPraHOB HCIIONHUTENBHOM BIACTH B 3TOM CYOBEKTE
Poccuiickoil @emepanyy, OpraHOB MCIHOIHUTENHHON BIACTH cyObhekTa PoccHiicKoit
Qenepallid W OPraHoOB MECTHOTO CaMOYIPABIEHHS BHIOPaTh aIAMHAHHCTPALHIO
COKOIIOBCKOrO  CENBCKOro moceneHHs ['yIbKeBHYCKOrO padoHa K ¢ IEpeYHeM
OKa3BIBAEMBIX MYHHUIMIIAIBHBIX YCIIYT U HH(OpMaLHei 1o Kax 1o yciyre.

B kaprouke Kax[oil yCIyrH CONEP)KHTCS OIHCAHHE YCIYyr'd, MOAPOOHas
HHbOpMaIKs 0 mopsAiKe H crocobax obpalieHus 3a ycayroii, mepedess JOKyMEHTOB,
HEOOXOIMMBIX /ISl MOJy4eHUs YCIyrd, HHQOpPMAaIUs O CPOKaX ee HCIOJHEHHS, a
TaKke ONAHKM 3asABJEHUH H (OpM, KOTOpPEIE HEOOXOIMMO 3aIIONHUTh Ul OOpalieHus
3a YCIIYyIOH.

ITomaua 3asgBHTENEeM 3ampoca M HHBIX JIOKYMEHTOB, HEOOXOIMMBIX I
IIPEOCTABICHH MYHHIMITAIBHON YCIyTH, W IIPUEM TaKUX 3alpOCOB M JOKYMEHTOB
OCYILECTBIISIETCSI B CIIE/YIOIIEM TOPSIJIKe:

nojiaya 3ampoca Ha MpeJiocTaBlIeHHe MYHHIUIAIbHOM YCIyTH B 3JIEKTPOHHOM
BUJIE 3asABUTENEM OCYIIECTBIAETCA UYepe3 JHYHBIM KabuHer Ha EmuHoMm u
PeruonansHoM nopraine;

s oOpMIIeHHs NOKYMEHTOB IIOCPEICTBOM CeTH «VMIHTEpHET» 3asBUTENO
HeoOX0IMMO IPOHTH IPOLeypy aBTOpH3anny Ha ExwaoM i PernoHaisHOM mopTae;

VIS aBTOpPH3allMK 3afBUTENI0O HEOOXOAMMO BBECTH CTPaxoBOH HoMep
HHIHBHOYAJIBHOTO JIMLEBOI'O CYETa 3aCTPaxOBAaHHOIO JIMIA, BhIIaHHbIH [IeHCHOHHBIM
dormoMm Poccniickoi Meneparyu (ToCy1apCTBEHHBIM YUPEXIEHHEM) TI0
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Kpacropapckomy xparo (CHHJIC), u maposk, HMOMyYEHHBIH [10CIE PErHCTpalyud Ha
Enunom u PeruonansHoM mopraie;

3asBUTENb, BHIOPAB MYHHIHMIIAIBHYIO YCIYTY, TOTOBHT IaKEeT JOKYMEHTOB
(xormK B 5IE€KTPOHHOM BHJIE), HEOOXOIMMBIX [UIsl €€ NPENOCTABICHHS, H HAIPABIIICT
UX BMECTE C 3aiBICHHEM 4Yepe3 JIMYHBIA KaOMHET 3agBUTEII HAa EIUHOM H
Perunonamsnom noprae;

3asBNICHUE BMECTE€ C O3JICKTPOHHBIMM KONMSIMM [OKYMEHTOB IIOIANaeT B
HH(pOPMALMOHHYIO CHCTEMY YIOJHOMOYEHHOTO OPraHa, OKa3HIBAIOMIEro BhIGPAHHYIO
3aABHTCIICM YCIIYTY, KOTOpas 0DecIedrBaeT IpHeM 3alpocoB, OOpaIeHuit, 3assiieHuii
M HHBIX JIOKyMEHTOB (CBenenuit), nocTynusmux ¢ Exusoro u Pernonansuoro moprana
¥ (WIIH) 9epe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMOICHCTBHSL.

2.14.3. Jlnsa 3asBuTened ofecreuHBaeTCS BO3MOXKHOCTB OCYIIECTBIATH C
UCIIONB30BanueM Ejinnoro u PernonansHOro mopraia HOIydeHHE CBENEHHH O XOje
BBIIIOJTHEHHS 3a1TPOCa O MPEI0CTABICHUH MyHHAUIIAIBHON YCIYIH.

CBerenrst O XO#e M pe3yJbTaTeé BBINOJHCHHS 3alpoca O IPeOCTaBICHUM
MYHHIHIAIBHON YCIYTH B 3JICKTPOHHOM BHJE 3asBUTENIO MPENCTABISIOTCA B BHIE
YBEIOMIICHVS B JINIHOM KabuHeTe 3asgBuTelsd Ha EnunoMm u PernonamsaoM nopraie.

2.14.4. Ilpn HampaBJIEeHHH 3asiBICHHS W NOKYMEHTOB (COAEpXKalluXcsi B HHUX
CBelcHHUH) B (OpME 3IIEKTPOHHBIX JOKYMEHTOB B IIOPSZAKE, IPEAYCMOTPEHHOM
noxmynkroMm 2.14.1 moppaszena 2.14 PernmamenTa, oGecrneduBaeTcss BO3MOXKHOCTE
HapaBICHUs 3aJBHTEIIO COOOLIEHUSI B 3JIEKTPOHHOM BHE, IMOATBEPIKIAIOIIET0 HX
IIPHEM U PETHCTPALIHIO.

2.14.5. ML npu obpamieHuy 3asBuTens (IIPeCTABUTEIS 3aIBUTEIS)
3a MPENOCTaBICHHEM MYHHUIIMNAIIBHOW YCIIYTH OCYILECTBIISIIOT CO3IaHHe 3TIEKTPOHHAIX
00pa3oB 3asBICHHS H JIOKYMEHTOB, IIPE/ICTABIIEMBIX 3asBHTENEeM (IIPEICTABHTEIEM
3asBUTENSA) M HEOOXONMMBIX [ MPeJOCTaBlIeHHsS MYyHHIHUIAIBHON YCIYTH B
COOTBETCTBHH € 8/ IMMHHCTPATHBHEIM PErTaMEHTOM NPEeIOCTABICHAA MyHHIHIIATEHOM
YCIIyTH, W WX 3aBEpeHHEe C LENbI0 HANpaBlIeHHWA YIOJIHOMOYEHHEBIH OpraH s
MPUAHSATHA PEIIEHUS O IIPENOCTABICHHH MYHUIIATIAIBHOM YCITyTH.

2.14.6. Ilpu obpamenun B M®I] MyHuOunansHas yciyra IpeRoCTaBIsIeTcs ¢
YYETOM IMPHHIMITA 3KCTEPPUTOPUAIBLHOCTH, B COOTBETCTBHH C KOTOPHIM 3asABHTEIb
BIIpaBe BEIOpaTh Ay obpamnieHns 3a moiydenueM ycryrdn M®II, pacnonoxeHHBIH Ha
TeppuTopun KpacHoJapckoro Kpas, HE3aBHCHMO OT MeCTa €ro PeTHCTpalud Ha
tepputopur  KpacHojapckoro Kpas, MeCTa pacHONOXEHHS Ha TEPPHUTOPHH
Kpacnonapckoro xpast 00b€KTOB HEIBHKHMOCTH.

3. Cocrag, noc/ie10BaTeIHLHOCTS H CPOKH BBINIOJIHEHHS A JMAHHCTPATHBHBIX
npoueayp, TpedoBaHus K NOPSAKY UX BLINOJHEHHA, B TOM YHcJ/Ie 0CO0CHHOCTH
BBITIOJTHEHHSI AIMUHHCTPATHBHBIX NPoHEaYP B 3JeKTPOHHOI hopme
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3.1. IlpemocrapieHre MyHHIHITAIBHONW YCIYIM BKIIOYAaeT B cebs CIIS/TYIOIIUE
aJIMAHUCTPATHBHEIE TTPOETYPEI:

1) mprem ¥ perucTpanys 3asBICHHS U [IPHIOKEHHBIX K HEMY JOKYMCHTOB;

2) paccMOTpeHHE 3asBICHHS W LOKYMEHTOB, INPHHSTHE DPEIICHHS O [ade
IIACbMEHHBIX PasbhsiICHEHWH 10 BOMPOCAM IIPUMEHEHHs MyHHIUNAILHEIX IIPABOBBIX
aKTOB O HaJorax u cbopax;

3) HanpaBiIeHHe Pe3yILTATOB PACCMOTPEHHS 3asIBIICHHS:

- THMCbMEHHOE pa3bsiICHEHHE II0 BOIPOCAM IPHMEHEHWS MYHHIUIIAIEHBIX
IIPaBOBBEIX aKTOB O HAJIOTax U cOopax;

- NUCBMEHHEIA OTKa3 B IIPE/IOCTABICHUH MyHHITAIANBHOMN YCIIYIH.

3.2. IlpueM 1 perucTpalys 3asBleHns ¥ TPUIOKEHHBIX K HEMY JOKYMEHTOB

3.2.1. OcHoBamweMm /i Hayana aJMHHECTPAaTHBHOM IIPOLEAYPHl SBISETCS
IOCTYILUICHHE B AIMUHHCTPAIMIO 3asBIeHHA H IPHIOKCHHBIX K HEMY JIOKYMEHTOB,

3.2.2. 3asBrnenue, MOCTYNHBINEe HEMOCPSACTBEHHO OT 3asBUTENS, MOCPENCTBOM
$QaKCHMUIBHOM WM HOYTOBOH CBS3M IIPUHMMAETCS ¥ PETHCTPHPYeTCS B ICHB
NOCTYIUICHMs ~ CIICI[MAJMCTOM,  OTBETCTBEHHBIM 33  [pUEM  JOKYMCHTOB
Anvunuctpanud. IIpu jguuHoM ofpalieHHH 3asgBUTENs 10 €ro Nmpockbe memaercs
OTMETKa O NpHUEMEe 3asBIIEHHA Ha KOIMHMH HIIH BTOPOM SK3EMIUIIPE C YKa3aHHEM JAThI
IIpHEMAa 3asIBIICHUS.

3.2.3. Ilpn smyHOM OOpAIeHUH 3aABHTEIb IIPEABAPUTENHLHO MOMKET ITONYIHTH
KOHCYJIbTAIHIO CHEeIMaTHCTa AJIMAHECTPAHH, OTBETCTBEHHOTO 32 HH(GOPMHPOBAHHUE,
B OTHOIICHWH IOPSIZIKA [IPE/ICTaBICHUA U IPAaBHIEHOCTH 0(QOpMITEHHS 3asBICHHA.

3.2.4. B nieHb perucTpalliy 3asBIICHAS YKA3aHHOE 3asBIICHHE C MPUJIOKEHHBIMU
JOKYMEHTaMH{ CIIEI[HaIHUCT, OTBETCTBEHHBIA 32 IPHUEM HOKYMEHTOB AJIMHHHCTPAIMU
nepenaaer [ 1ase aIMUHHCTpaLIHH.

3.2.5. Pe3ynsTaToM BBINONHCHHS aIMMHHCTPATHBHOM IIPOLENYpPHl SBIACTCS
MONy4YeHUe 3aiBICHUSA C IIPHIOXKEHHBIMM K HEMY IOKYMEHTaMH I 1aBoif
aJMHHACTPAIHH.

3.3. PaccmorpenMe 3agBleHHs M NOKYMCHTOB, IIPHHATHE M HaNpaBlIcHUE
3afBUTEIIO pPEIIeHUSI.

3.3.1. OcHoBanumeMm nnId Hayana AaIMHHHCTPATHBHOMN HOpOLEAYPEl SABIACTCA
TOJY4YCHHUE 3aABICHUA U IIPHIIaracMbIX K HEMY JOKyMeHTOB I 1aBoit anMHHHCTpAIHH.

3.3.2. I'maBa agMUHMCTpalUy He TO3aHee pabodero mHI, CIIEIYIOIIETO 3a JTHEM
Iepeaady 3asiBJICHHs] M [IPHIIaraeéMbIX K HEMy AOKYMEHTOB, OIPEIENseT ClEHATHCTa,
OTBETCTBEHHOTI'O 3a PaCCMOTPEHHE 3asBIEHHUA (aree — OTBETCTBEHHbIH MCIIONHHUTEND),
IIyTeM HAJIOXKEHHWSI COOTBETCTBYIOIEH BHU3Bl Ha 3asgBIICHHE W IEPEJACT YKAa3aHHEIE
JOKYMEHTBI CITEIHAIMCTY, OTBETCTBEHHOMY 3a MPENOCTABICHHE MYHHUIMITAILHOM
YCIYTH (Iajee - OTBETCTBEHHEIH HCTIOTHUTENE).

3.3.3.  OTBeTCTBeHHBI  WCHOMHHTCIE  PAcCMATPUBAET  3asBICHHE  C
NPHIOKEHHEIMH K HEMY JOKYMEHTaMH M 0()OpMIISIET IUCEMEHHOE Pa3bsiCHEHHE.
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OtBer Ha BONpPOC NpeNOCTABIACTCA B IIPOCTOM, YETKOW M MOHSTHOH dopme 3a
IO/INUCHIO PYKOBOUTENS YIIOJHOMOYEHHOI'O Oprafa JIn0o JIMIA ero 3aMeIIarolero.

B orBere Takke ykaseiBaeTcs (aMHJIMS, HMMs, OTYECTBO, HOMep TenedoHa
AOJDKHOCTHOTO JTHIA, OTBETCTBEHHOIO 3a IOATOTOBKY OTBETA Ha OOpaleHue.

Ilpu pacemMoTpennu oOpalleHHs yIIOTHOMOYEHHOE JIOJDKHOCTHOE JIHIIO BIPAaBe
IIPUBJIEKAaTh HHBIX JOJUKHOCTHBIX JIMI] YIOJHOMOYCHHOIO Oprana Jyid OKa3aHHS
METOIMYECKOH U KOHCYJIBTATUBHOM ITOMOIIIH.

Oter ma  ofpameHme — 3agBHTENs  IIOJNKMCHIBAETCS  PYKOBOIUTEIEM
YIOITHOMOYEHHOT'O OpraHa B CpoK He Oojee 2 paboumx AHEH ¢ MOMEHTA MOJYYCHHUS
IIPOEKTA OTBETA OT OTBETCTBEHHOrO MCIIOTHUTE]IS.

Ilocne mnopnmcaHus OTBeTa CHEIMATHCT, OTBETCTBEHHBIM 3a TpUeM H
PETHCTPAIMIO  JOKYMEHTOB, PErMCTPUPYET OTBET B OKypHaJlE pPErdcTparuu
KOPPECIIOH/CHIIHH C [IPUCBOCHHEM MCXOJIAINEr0 HOMEpa W HAIPABJISET afpecary Mo
moyre JMOO BpydaeT anpecary JIMYHO B TedeHme | pabouero mHS ¢ MOMEHTa
MO/IIHACAHUS.

Oteer Ha oOpamenue, nocrynawoinee B (opMe 3JIEKTPOHHOTO JOKYMEHTa,
HAMpaBiAeTcss B (OpMe 3NMEKTPOHHOTO JOKYMEHTA IO aipecy 3JeKTPOHHOH ITOYTEL
yKa3aHHOH B OOpamIeHWH W B IHCHMEHHOH (opMe MO IMOYTOBOMY aapecy, €CiTH OH
yKa3aH B 00paleHun.

3.4. CpoK HCIIOJTHEHUS MYHHUIHITAIBHOMN YCITyTH.

MaxkcuManbHbIH CPOK MCIIONHEHHS aJMHHHCTPATHBHOM IIPONEAyphl COCTAaBIIAET
20 mHeH ¢ 1aThI TOCTYIUICHUS 3asIBIIEHHS.

3.5. Pe3ynsraToM afMMHUCTPATHBHON POIETYPHI SBISETCS:

1) nanpasnenue 100 mepenada permenus AIMEHECTPAIMHA O Jade MMChMEHHBIX
Pa3bICHEHHH 110 BONIPOCAM IMIPUMEHEHHS MYHHLIMIIAIBHEIX IPABOBLIX aKTOB O HAJIOTaxX
u cbopax;

2) mampasiieHHe JMOO Iepefada pelieHds AJMUHHCTpaluH o6 OTKase B nade
IIICPMEHHEBIX DPasbsACHEHWH II0 BOIpOCaM NPUMEHEHHS MYHHIUIIAIGHEIX IIPABOBBIX
aKTOB O HaJlorax u cbopax.

3.6. IlepeveHs aAMMHMCTPATHBHEIX IIpoueayp (eHCTBUIL) MpH MpeIOCTABICHHH
MYHHITHIIAJIBHBIX YCIIYT B DJIEKTPOHHOH dopme

3.6.1. Ilpu HanpapneHuy 3asBJIECHHS O IPEIOCTABICHAN MYHHUIAIAIBHON YCIyTH
B 3IEKTPOHHOH (opMe 3agBHTENs (GOPMHPYET 3asBICHHE HA IIPEIOCTABJIEHHE
MYHHUIMIIAIbHOM YCIyrH B (OpMe 3JIeKTPOHHOTO JOKYMEHTa M IOJNUCHIBAET €ro
3JIEKTPOHHOM IIOIIHCEIO B COOTBETCTBHHU ¢ TpeboBaHusIMH DelepalbHOr0 3aK0Ha 0T 6
ampens 2011 roma Ne 63-@3 «OO6 snexkrpoHHOM mommucwy». IIpu HanpaBleHUH
3asBJICHUS] O TIPEJOCTABICHHHM MYHHIMIAIGHOM YCIYTHM B 3JICKTPOHHOH (dopme
3adBUTEIIb BIPaBE NPUIIONKUTE K TaKOMY 3asBICHHIO JOKYMEHTEI, HEOOXOMUMBIE JIJIst
NPe/IOCTaBICHHS MyHHUIIHIIAIBHOM YCIyTH, KOTOphIe (POPMHUPYIOTCS U HAMPABIISIOTCS B
BHJIe OTJEBHAIX (DAiJIOB B COOTBETCTBHH C TPeOOBAHUSIMHE 3aKOHOAATENbCTBA. [IpH
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HAIIPaBIICHWH 3asIBIIEHUsS] W MPUIIAraéMbIX K HEMY TOKYMEHTOB B 3JIEKTPOHHOM (opme
NPECTABUTEIEM  3asBUTENs, [CHCTBYIOIIMM Ha OCHOBAaHHH JIOBEPEHHOCTH,
JOBEPEHHOCTh [OJDKHA OBITH IIpezcTaBIeHa B (OpMe 3IEKTPOHHOIO JIOKYMEHTA,
IIOMIACAHHOTO  3JCKTPOHHOM IIOJIIUCHIO  YIIOJIHOMOYEHHOI'O JIMI@, BBIJABILIErO
(TopmucaBIero) J0BEPEeHHOCTb.

3.6.2. llpenocrasnenye MyHHIMIATBHOM YCIYyIH B 3J€KTPOHHOH (hopme
BKJIFOYAET B ce0s clieTyIoNie afMIHUCTPATHBHBIC TIPOLE/IYPhI:

1) nmpuem 3asgBncHHS H JOKYMEHTOB (WH(pOpMaIuu), HEOOXOMUMBIX A
IPEeOCTaBICHUS MyHUIIUIAIEHON YCIIyTH;

2) npoBepka JIEHCTBUTENLHOCTh YCHICHHOM KBATH(QHIUPOBAHHON 3/1eKTPOHHOM
IIOJIIHMCH;

3) obpaboTka H mpe/BapUTeNbHOE PACCMOTPEHHE AOKYMEHTOB: (JOpPMHpOBaHHE
SNMEKTPOHHBIX JIOKYMEHTOB H (MJIH) DJIEKTPOHHBIX 00pa30B 3asBICHHS, JOKYMEHTOB,
MPHHATHIX OT 3asBUTENIS, KOIMH JOKYMEHTOB JTUIHOIO IPOUCXOXKICHMS, IPUHATEIX OT
3agBHTENA (IpPEACTaBHTEINs 3asBUTENsS), 3aBepeHUe SJIEKTPOHHOM IOAMHMCHI0 B
YCTaHOBJICHHOM TIOPSIJIKE;

4) npuHATHE PEIICHHUS O MOATOTOBKE BLINMMCKH, YBEIOMICHINS,

5) HampaBleHHE 3asBUTENIO YBEIOMIIEHHS O NPUEME 3AgBJICHHS MM OTKa3a B
IIpHEME K PACCMOTPEHHUIO 3asiBIICHHUS;

6) bopmMupoBaHue pe3yibTaTa IPeI0oCTaBICHAS MyHULUIIATLHOM YCIyTH;

7) Hanpaienue (Bbljiaya) pe3ysbTaTa.

3asBUTECIb BIPABE OTO3BATh CBOE 3asBJIEHHE Ha JIOOOH CTaIMH PacCMOTpPEHHSI,
COTJIACOBAHMSI MITH MOJ[TOTOBKH JIOKYMEHTA.

3.7. llopsaok OCYIIECTBICHHS B 3JIEKTPOHHOU (opme, B TOM uHCIE C
UCIoNb30BanueM EnuHOro moprama rocyJapcTBEHHBIX W MYHHIMNATBHBIX YCIYT
(byHxumii), aOMHHHCTPATHBHBIX TNponexyp (JeHCTBHI) B COOTBETCTBHH C
oJIoKeHusIMH cTaThi 10 DenepansHoro 3akoHa ot 27 urons 2010 r. N 210-d3 "O6
OpraHH3allFy 1IPEIOCTaBIeHHs TOCYIaPCTBEHHBIX B MyHAIUIATBHEIX YCIyT".

IlpueM ¥® perucTpanys 3arnpoca OCYIIECTBISIOTCS JOJDKHOCTHBIM  JIMIIOM
YIIOJIHOMOYEHHOTO OpI'aHa, OTBETCTBEHHOI'O 3a PETHCTPAIIMIO.

Ilociie perucrpalMu 3ampoc HaNpaBiIgeTcs B  YIOJHOMOYCHHEIA Opras,
OTBETCTBEHHEIH 3a NPe0CTaBIeHHEe MyHHIIAIANBHOR YCIyTH.

VYIIoMHOMOYEHHEIH oprad 00ecnednBaeT NpHeM TOKYMEHTOB, HEOOXOMMMBIX JIIs
NPCIOCTABICHHS]  MyHHIMIIAIGHOW  yCIyrH, HW  PpETUCTpalHio 3ampoca  0e3
HEOOXOAMMOCTH TIOBTOPHOIO TMIPENCTABIIEHHs 3asBUTENEM TaKUX JOKYMEHTOB Ha
OyMakHOM HOCHTEIIE.

B cimy4ae moctynieHus 3agBleHHA U JOKYMEHTOB, YKa3aHHBIX B moupaszene 2.6
pasnena 2 PeriameHTa, B 3IeKTpOHHON ¢opMe ¢ wHcmonbp3oBaHueM Ejunoro u
PerronanbHOro noprana, MOAIHCAHHBIX YCHICHHOH KBATH(DHIHPOBAHHOM
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SNIEKTPOHHOW IOJITUCEIO, JIOJDKHOCTHOE JIMIO, OTBEYAOIIEe 3a IIPEHOCTABICHHE
MYHHALUNAIGHON YCILYT'H:

- [MpoBepsieT JIEHCTBUTEIBHOCTh YCHJICHHON KBANMQHIHMPOBAHHON 3JIEKTPOHHOH
MOJIHCH C MCIOJh30BAHHEM CpEICTB HH(POPMAIMOHHOM CHCTEMBI T'OJIOBHOIO
YIOOCTOBEPSAIONIEr0 IEHTpPa, KOTOpas BXOJUT B COCTaB HH(PACTPYKTYPEL,
obecrieunBaroeit WH(HOPMAIIMOHHO-TEXHOJIOTHIECKOE B3aUMO/JIcHicTBHE
NEHCTBYIONMX M CO3/1aBaeMBIX WH()OPMAIMOHHBIX CHCTEM, MCIIOIb3yeMBIX I
[IPEIOCTAaBICHHUS YCIIYT.

- GOpMHPYET IEKTPOHHBIE JJOKYMEHTH! U (M) JJIeKTPOHHEIE 00passl 3asBIICHH,
JOKYMEHTOB, IIPHHSTEIX OT 3asBUTENS, KOIMHH JOKYMEHTOB THYHOT'O ITPOUCXOXKIEHHUS,
IPUHSTHIX OT 3asBATENA (IIPEACTaBHTENd 3asgBHUTENsd), oOecliedymBas WX 3aBEpPEHHE
QJIEKTPOHHOM IOJITHACEIO B YCTAHOBICHHOM IIOPSJIKE.

Cpok aJIMHHHUCTPATHBHOM IpPONEAyps! 110 IIpHEMy 3asBIIEHHS U IPHUIAraéMbIX K
HEMY JIOKYMEHTOB, PETMCTpallAM 3asBICHUA H BBIJA4e 3adBUTENIO DPACHOHCKH B
IOJIy4EeHUH 3asBJICHUS M JOKyMEHTOB, B TOM 4YHCJIE C HCIIONB30BaHMeM ExuHOro u
PermnonansHOro nopraina - 2 JHs.

[Tpy mOTyd4eHHH 3ampoca B BJIEKTPOHHOH ()OpME B aBTOMATHICCKOM DPEXHME
ocyIecTBIsgeTca (HhopMaTHO-NOTHYECKHH KOHTPOJb 3alipocad, MPOBEPACTCA HAIHIAC
OCHOBaHHH IUI OTKa3a B IPHEME 3ampoca, yKa3aHHBIX B mozpasnene 2.7 Paspena II
HacToAIEero AJIMHHHCTPATHBHOTO PETJIAMEHTa, a TAK¥Ke OCYIIECTBIIIIOTCS CIIeIyFOIHe
JIIEHCTBHUSL:

1) mpu HaMHYHK XOTS OB OJHOTO U3 YKA3aHHEIX OCHOBAHWH IOIDKHOCTHOE JIHIIO,
OTBETCTBEHHOE 34 NPSAOCTABICHHE MYHHIMIIANLHOW yCIyrd, B CpOK, HE
NPEBLILIAOMANA CPOK IPENOCTABICHHA MyHHIMITAJILHOW YCIYTH, MOArOTaBINBACT
[IHCEMO O HEBO3MOXXHOCTH MPEAOCTaBICHUS MyHHIMIIAIBEHON YCIIyTH,;

2) NpH OTCYTCTBHM YKa3aHHBIX OCHOBAHHH 3adBHTEIIIO COOOIIAETCS IIPUCBOSHHBIN
3aPOCY B  OJIEKTPOHHOW (opMe yHHUKaJBHBIA HOMEp, IO KOTOpOMY B
COOTBETCTBYIOIIEM pasfene Emunoro w PermonamsHOro Ioprana, OQHIHAIBHOIO
calita 3asiBUTEIIO OyaeT mpeacTapieHa HHQOPMAIUs O X0Jie BBIITOJIHEHH YKa3aHHOTO
3arpoca.

PesynpraroM aIMUHMCTPATHBHOH IIPOLIEAYPBI IIO TPHEMY 3aidBICHHSA U
IpPAIAaraeMeIX K HEMY JIOKYMEHTOB, PETHCTPAllMH 3asABIICHHS W BBIAYE 3asgBUTEIO
pacIUCKH B IOJNyYSHHH 3asiBI€HHsS M JIOKYMEHTOB, B TOM 9HCJIE C HCIIOJIL30BAHUEM
Enusoro m PernoHajbHOrO TopTaia, SBISETCA IIPHEM H PETHUCTPalHd 3asBICHHS U
NpUIaracMeIX K HeMy JOKYMEHTOB.

[Tocite MPUHATHS 3ampoca 3asBUTENS JOJDKHOCTHBIM JIMIIOM, YITOJTHOMOYCHHBIM
Ha [IPeOCTaBlieHHe MYyHHIUIAIBHOM  YCIYIH, CTATyC 3ampoca 3asBUTes B JIATHOM
xabuHere Ha EnpHoM u PernonaisHOM mopraie, OQHIHaTEHOM caidTe 0OHOBISETCS 10
cTaTyca «IPUHATON.
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IIpH IpeOCTABIEHAN MyHUIIANIATBHOM YCITyTH B 3JIEKTPOHHOM (hOpME 3aSBHTEITIO
HaIpaBIIAeTCA:

a) yBeJIOMJIEHHE O 3allMCH Ha IIPHeM B YTIONMHOMOYeHHbIH oprad uim M®IT

6) yBemOMJIEHHE O IpHEME H PErHCTpPAlld 3alpoca M HHBIX JOKYMEHTOB,
HEoOXOMUMBIX /1718 ITPEA0CTABIICHAS MyHHITHTIAIbHON YCITyTH;

B) YBEIOMIIEHUE O HAYAJIE IIPOIIEyPHI IIPEOCTABICHUS MyHHIUIANEHOH yCITyTH;

r) yBeloMyIeHre 00 OKOHYAHHH IPENOCTaBIEHUs MYHHIIMIIATBHON YCIyrH 60
MOTHBEPOBAHHOM OTKa3e B MPHEME 3apOCa ¥ MHBIX OKYMEHTOB, HEOOXOMHMBIX A7
IPEIOCTABICHAS MyHHUIUIIAIBHOM) YCITyTH;

¢) yBeOMIIEHHE O pe3yJIBTaTaX PAaCcCMOTPEHHs JOKYMEHTOB, HEOOXOMUMBIX s
IIPEI0CTaBIIeHUs] MyHHIIAIIATBHOMN YCITyTH;

X&) YBEJOMIEHHE O BO3MOKHOCTH MOJYy4YHTh pPE3YIbTAaT NPENOCTaBICHHS
MyHMIMIIATGHOM YCIyTH JHOO MOTHUBMPOBAaHHBIM OTKa3 B  [PEJIOCTaBICHHH
MYHMIIUIIAIBHOH YCIIYTH;

3) yBE/JOMIIEHHE O MOTHBHPOBAHHOM OTKa3e B MPE/IOCTABICHAN MyHHUIUIIATBHOMN
YCIIyTH.

Ecnu B pesysibTaTe MPOBEPKA KBATH(GUIMPOBAHHOH MOIMUCH OYAET BEIABICHO
HECOOIIO/IeHHE  YCTAHOBJIEHHBIX YCIIOBHM NpHM3HaHMS €€ ACHCTBHTENHHOCTH,
IOJDKHOCTHOE JIMIO YTOJHOMOYEHHOTO OpraHa yCIyrW B Te4eHHe 3 IHEH co JHd
3aBepIICHHs NPOBE/IEHHs TaKOM IPOBEPKH IPHHAMAET PENMICHHE 00 0TKa3e B IPHEME K
PACCMOTPEHHIO 3asBIEHUS 3a IIOTYYCHHEM MYHHIMIIAIBHOH YCIYyrH M HANpaBIscT
3asBUTENIO yBeIOMIEHHe 00 5TOM B 3IEKTPOHHOH (opme C yKasaHHEM ITyHKTOB
crareu 11 @enepansroro 3akona ot 6 anpers 2011 roma Ne 63-03 «O6 srekTpOHHOH
TIOJMUCHY», KOTOpPbIE MOCITYKUIH OCHOBAHHEM VIS TPUHATHS yKa3aHHOIO PEreHws.
Taxoe yBeOMIIEHHE TTOATACHBACTCS KBAIU(PUIIMPOBAHHON MOMITHCHIO IODKHOCTHOTO
JIMIA YIIONHOMOYEHHOTO OpraHa M HAIpaBiderTcs MO aJpecy SICKTPOHHOH NOUTHI
3agBHUTENS TM00 B ero JTWYHEN kabuneT Ha EquHoM v PernoHaIbHOM IOpTalle.

[Tocie MONy4eHHs] YBEIOMJICHHS 3aiBHTENh BIpaBe OOpaTHTBCS HMOBTOPHO C
3asBJICHHEM O IPEJOCTABICHUH MyHHIUIIAIGHONW YCIYTH, YCTPaHHMB HApyNICHHS,
KOTOpBIE MOCITY>KHIIA OCHOBaHHMEM UL 0TKa3a B IPHeMe K paCCMOTPEHMIO IEPBHYHOTO
3asBIIECHHS.

[Ipu nojaye 3asBICHHA B DIEKTPOHHOM BHZAC U1 MONyYEHHS IIOMTHHHHUKA
pesysbTaTa IIPEIOCTABICHHA MYHHIMITATBHON YCIYTH 3asdBHTENh NPHOBIBACT B
aIMEHUCTPAIHIO JINYHO C JOKYMEHTOM, YIOCTOBEPSIOMINM JIHIHOCTE. :

Mudopmanist O MPOXOXKICHUHM NOKYMEHTOB, a TaKkKe O MPHHATHIX PEIICHHAX
OTpaXaeTcs B CHCTeMe OJIEKTPOHHOIO MOKyMEHTO0O0pOoTa B JICHD NPHHATHS
COOTBETCTBYIOIIUX PEIICHUH.

Cpox HCIONHEHHs aIMHHHCTPATUBHOM TpPOLEAYPEl IIO BBIAAUE 3aABUTEIIIO
pe3yJIbTaTa I[pe/IOCTABIICHHA MYHHIUIAILHON yonyrH — 1 pabounii 1eHb.

3.8. Tepeuens a/IMHHHCTPATHBHEIX IIporeayp (nelcTpuii), BemorHseMsx ML
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[Ipu oOpalleHHH 3adBHUTENIS C 3aABJICHUECM H JIOKYMEHTAaMH, YKa3aHHBEIMH B
nozpasnene 2.6 pasmena Il Permamenra B MOII npenocraBieHne MyHHIAIIAILHOM
YCIIYTH BKIIIOYaeT B cebs cieayromue afMAHICTPAaTUBHEIE IIPOIIeAyPHhI:

1) mpuem 3asBI€HHs M TNpHIaraéMbIX K HEMY JOKYMEHTOB, PErHCTpalus
3asBJICHUS U BbIJlaua 3asBUTEIIO PACITUCKH B IOMYYEHUM 3asBIICHUS ¥ JIOKYMEHTOB;

2) 1mepeBOX B OJEKTPOHHYIO (OpMYy H CHSATHE KOINHA C JOKYMEHTOB,
IIPE/ICTABJICHHBIX 3asiBUTENEM, MOIIUCh W 3aBepeHHue Medarbio (NEeKTPOHHOU
HOJTTUCEIO);

3) nepenaya KyphepoM 3asBIEHHUS M IIPHIaraeMplx K HeMy NOKyMeHTOB u3 M®I]
B YIIOJIHOMOYEHHEIH Opras;

4) mepemada KypbepoM IIakeTa NOKYMEHTOB M3 YIOJIHOMOYEHHOIO OpraHa B
MOIT;

5) Belmawa (HampaBIeHHWE) 3afBHTENIO  pe3yibTaTa  IIPEeIOCTABICHHA
MYHHUITUNIATBHON YCIIYTH.

3asgBUTENb BIpaBe OTO3BATh CBOC 3afABJICHHC Ha JII000OH CTaauM pacCMOTpPEHHS,
COITIACOBAHHUSA HIIM IIOATOTOBKH IOKYMEHTa, OOpATHUBIIHCH € COOTBETCTBYIOLIUM
3asBiIeHHeM B M DL

3.9. ITopa10K BBIIIOJHCHUS aIMUHUCTPATUBHEIX IIporenyp (neticTauif) MOI]

3.9.1. Tlpu npueme 3asBICHUS W MPHIAracMBIX K HEMY HOKYMEHTOB paOOTHHK
MOII;

UH(GOPMHUPYET 3asBUTENEH O MOpsIKE NMPEAOCTaBIECHUS MyHUITUIIAILHOM YCITyTH B
MHOTO(QYHKIIHOHAILHOM LEHTpPe, O XOAE BBIMOJIHEHHs 3alpoca O IPeIOCTaBICHUU
MYHHULANIATBHOW YCIYTH, 10 HMHBIM BONPOCaM, CBS3aHHBIM C IIPENOCTaBICHHEM
MYHUIIANATBEHOW YCIyTH, a Takke KOHCYJIbTHPOBAaHUE 3asBUTENEH O TOpS/IKe
IPeOCTaBICHUA MyHUIIMITATEHON YCIyTH B MHOIOYHKIIMOHAIBHOM LIEHTPE;

OpUHAMAET 3allpoC 3asABHUTENeH O IPENOCTABICHUH MYyHHIMNAIBHOH YCIyrH H
HWHBIX JOKYMEHTOB, HEOOXOMUMBIX JJI OPelOCTABICHHS MyHHIIMIATLHON YCIyTH;

yCTaHABIMBACT JIMYHOCTb 3asBHTENA, B TOM YHCIE IIPOBEPseT MHOKYMEHT,
YIOCTOBEPSIFOLIUH JIMYHOCTh, IPOBEPSET IIOTHOMOYHS 3asBUTENS, B TOM YHCIE
MIOTHOMOYHS TIPE/ICTABUTENS IEHCTBOBATE OT €r0 HMEHH;

OpoBepseT  HaJlMyue BceX  HEOOXOAMMBIX  JIOKYMEHTOB  HCXOHsS M3
COOTBETCTBYIOLIETO II€PEYHA JOKYMEHTOB, HEOOXOJMMBIX JUIsd IIPENOCTaBIIEHUs
MYHULAIAIBHOMN YCIIYTH;

[IPOBEPSIET  COOTBETCTBHE IIPEICTABICHHBIX JOKYMEHTOB YCTaHOBJICHHBIM
TpeboBaHUSM, Y/IOCTOBEPSIACH, YTO:

JIOKYMEHTbl B YCTAHOBJIEHHBIX 3aKOHOJATEJIbCTBOM CIIydasX HOTapHalIbHO
YIOCTOBEPEHEI, CKpEIUIeHbl rneduaTsMu (IpH HaIWYWU TedaTd), UMEIOT Hajjexalue
IOTHCH CTOPOH MITU ONPEENIeHHBIX 3aKOHO/aTeIbCTBOM JOJXKHOCTHBIX JIHII;

TEKCTEHI IOKYMEHTOB HallUCaHbl pa30op4HBo;
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bamunuu, UMeHa M oT4yecTBa (PU3MYECKHX JHI, ajpeca MX MEeCT JKHTEIbCTBa
HAlWCAHbI OJTHOCTHIO;

B JIOKyMEHTaXx HeT ITOAYHCTOK, IIPUITHCOK, 3a9epKHYTBIX CJIOB M HHBIX He
OT'OBOpPEHHBIX B HUX UCIIPABICHUN;

JOKYMEHTHI He UCIIOMHEHB! KapaHallioMm;

JOKYMEHTHI HE MMEIOT TMOBPEX/eHUH, HAIWYUE KOTOPhIX HE IMO3BOJISET
OJTHO3HAYHO MCTOJIKOBATh HX COZIEpIKAHHE;

CPOK NeHCTBUS NOKYMEHTOB HE HCTEK;

OOKYMEHTBI CcoIepykaT HHGOOPMAIHIO, HEOOXOMUMYIO IS IIPEIOCTaBICHUS
MYHUILHATIATBHOH YCIIYTH, YKa3aHHOH B 3asBICHUH,

JOKYMEHTEHI IIPEICTaBICHE! B IIOJIHOM 00beMe;

3asBIICHHE COOTBETCTBYET YCTAHOBICHHEIM TpeOOBaHHUIM K ero GopMe U BHAY;

IIPH OTCYTCTBHHM OCHOBAHMM IUId OTKa3a B IIpHEME NOKYMCHTOB O(OPMIISET C
HCIIOJIb30BaHHEM CHCTEMBI JIEKTPOHHON OYepel PaCIUCKy O IpHeME JTOKYMEHTOB, a
IIpY HAJIMIHMHU TaKAX OCHOBaHMHM — pacIucKy 00 OTKa3e B IpHEMe JOKYMEHTOB.

Paborauk M®DI] or wMeHH 3asgBHTEN  3aIOJHSIET  3asBIEHUE  II0
COOTBETCTBYIOMIEH (hopme.

Pabortauk MOI] 1nepeBoIMT B DJIEKTPOHHYIO (DOPMYy UM CHUMAET KOIMH C
JIOKYMEHTOB, IIPEJICTABJIEHHBIX 3afBUTENIEM, IIOJIIHCHIBAET M 3aBEpseT MeYaThio
(3NEKTPOHHOM MOATHMCEIO).

3agBUTENb, NPEACTABHBIINN JOKYMEHTHl JUIS IIOJYYSHHS MYHHIUIIATILHON
yCIIyrd, B 00s3aTeIbHOM Hopsiike uHGopmupyercs pabotTHukom MOII;

0 CPOKE MPeIOCTABICHHS MyHUITUTIAIBHON YCIyTH;

0 BO3MOXKHOCTH OTKa3a B IPEJOCTaBIEHNH MyHHULIAIIATEHOHN YCIIyTH.

Ecmu npencraBleHHBIC KOIMH JOKYMEHTOB HOTApHalIbHO HE 3aBEpEHB,
corpymauk MOII, cnuuuB KOIMHH JOKYMECHTOB ¢ HX MOUIMHHBIMU 3K3EMIUIAPaMH,
3aBepseT CBOEH IOAMKCHIO C YKa3aHHEM (paMMJIMH M HMHHIHWAJIOB M CTaBHT IITaMII
«KOIHUSI BEpHAY.

3.9.2. llepenavya noxymenToB uz M®I] B agMuHHCTpaIMIO OCYILECTBISAETCA HE
MO3J{HEE OJHOro paboyero JHS, CIEAYIOIIEro 3a [HeM IpuUeMa JOKyMEeHTOB, Ha
OCHOBaHHH peecTpa, KOTOPBI COCTaBIAeTCA B ABYX K3eMIULIpaxX U COAEPKUT AaTy U
BpeMsI lepenadu.

IIpy  npueme  [OKYMEHTOB  CIEHHMAJIUCT  YIOJIHOMOYECHHOI'O  Oprasa,
OTBETCTBEHHBIM 3a NMPUEM W PErucTpalyio JOKYMEHTOB, IIPOBEPSET COOTBETCTBHUE U
KOJIMYECTBO JIOKYMEHTOB C JIAHHBIMH, YKa3aHHBIMA B peecTpe, MpPOCTABISET JaTy,
BpeMSs IOJIyYEeHHS JIOKYMEHTOB U ITO/IITUCH.

IIpu nepenmade nakera JOKYMEHTOB CIIEHAIMCT YIONHOMOYEHHOTO OpraHa,
IPUHAMAIOIUAN WX, IPOBEPSET B IPUCYTCTBHHU Kyphepa COOTBETCTBHE M KOJIHYECTBO
OOKyMEHTOB C [JaHHBIMH, YKa3aHHBIMH B peecTpe, IIPOCTaBIAeT [aTy, BpeMs
MOMY9IEeHUS JOKYMEHTOB U NOANHCh. [IepBhIif SK3eMILISIp peecTpa OCTaeTCs Y
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JOJDKHOCTHOI'O JIMI@ YIIOJHOMOYEHHOIO OpraHa, BTOPOM — IIOMJIEXKHT BO3BpaTy
Kypbepy. MHdopMalus o norydeHr# JOKyMEHTOB 3aHOCHTCS B 3JIEKTPOHHYIO Oasy.

3.9.3. Ilepemaua [OOKYMEHTOB H3 YIIOJIHOMOYEHHOro opraHa B MO®I]
OCYIIECTBISIETCST HE IIO3[HEE CIEAYIOIIEro AHA Ha OCHOBAaHHH pPEeCcTpa, KOTOPHIH
COCTaBJIfAETCS B IBYX DK3EMILTApaXx.

Ilpu nepenavye maxkera MOKYMEHTOB paboTHHk MOIl, npHHHMAOMHNA HX,
OpoBEpsSET B IPUCYTCTBHMH Kypbepa COOTBETCTBHE H KOJMYECTBO JJOKYMEHTOB C
JIAaHHBIMH, YKa3aHHBIMU B PEECTpE, IPOCTaBISAET JaTy, BPEMs MOIYIeHHS JOKYMEHTOB
H noauuch. IIepBeIf SK3eMIULAP peecTpa OCTaeTcsi y JHOJDKHOCTHOro Jjmma MOII,
BTOPOH — MOMIEXKHT BO3BpaTy Kypbepy. MHdopMmaius o moiydeHHH AOKYMEHTOB
3aHOCHUTCS B 3JIEKTPOHHYIO 0asy.

3.9.4. M®I] ocymiecTBisieT BbIady 3asBUTENIO Pe3yJbTaTa IPeJOCTaBICHUI
MYHHIUIIAIEHON YCIIyT'd, B TOM YMCIIE BblJladya JJOKYMEHTOB Ha OyMa)XKHOM HOCHTEJE,
MONTBEPKIAIONMX  COJAEPIKAHME  BJIEKTPOHHBIX  JIOKYMEHTOB,  HAIIPaBICHHBIX
VYIOJHOMOYEHHBIM OPraHoM B MHOTOQYHKUMOHAIBHEIH IEHTP IO pe3yabTaTaM
OPENOCTABIIEHHs  MYHHUIIUIIAIBHBEIX  YCIHYT  OpraHaMH,  IIPeAOCTABJISIONAMHU
MYHHUI[AIANBHBIE YCIYTH, a TakKKe BblJada JOKYMEHTOB, BKJIFOYas COCTABJIEHHE Ha
OyMa)XHOM HOCHTENE€ M 3aBepeHHE BBIMIHCOK M3 HH(OPMALMOHHBIX CHCTEM OpPIraHOB,
IPEIOCTaBIAIONAX MyHHAUIIAIHHEIC YCIIYTH.

JUta momydeHuws HOKYMCHTOB 3asiBHTEHIb mpeObBaeTr B M®I[ smuHO C
JIOKYMEHTOM, YAOCTOBEPSIONIUM JIHIHOCTE.

OcHoBanueM Jyisl Havana aAMUHUACTPATHBHON IPOLCHLYPHI ABISETCS MMOIydCHHE
M®I] pesynsTaTa npeocTaBIeHA] MyHAIHIIATLHOH YCIYTH.

IIpu BBIJaYE TOKYMEHTOB JOIDKHOCTHOE JTAII0 M®PIT:

YCTaHABIHUBAET JIMYHOCTh 3asABHTEIS, [IPOBEPSCT HAIMYMAE PACIMCKH (B CIydae
YTEpH 3adBHTEIIEM pPACIHCKM pAacICUaThIBACT C MKCIOIB30BaHHEM MPOrPaMMHOTO
SNIEKTPOHHOI'O KOMILIEKCA OJWH 3K3eMIUISIP PacluCKy, Ha 0OpaTHOH CTOpOHE KOTOpOH
JIeaeT Ha/iUCh OPUTHUHAN PACIIUCKU YTEPSIH», CTABUT JaTy U ITOJIIHUCE);

3HaKOMHMT C COZIep)KaHHeM JOKYMEHTOB M BEIAET UX.

3.9.5. B cny4ae obpameHus 3agBUTENA 3a NPEAOCTABICHHEM MYHHIIMIAIBEHOM
YCIYTH II0 SKCTEPPUTOpHAEHOMY npuHumMy M®II:

- IPHHMMEET OT 3asBHTENd 3asdBIEHHE W JIOKYMEHTHl, IpeCTaBICHHEBIe
3asIBUTENIEM;

- OCYIIECTBIIAET KOMUPOBAaHHE (CKAHUPOBAHUE) NOKYMEHTOB, IPEIYCMOTPEHHBIX
gacTelo 6 cratbu 7 @enepanbHOro 3axoHa oT 27 mrons 2010 roma Ne 210-d3 «06
OpraHU3all|iy IIPeloCTaBIeHHs rOCyJapCTBEHHBIX ¥ MyHHIIMIIATBHBIX YOIy (ajiee —
JOKYMEHTEI JIMYHOI'O IIPOMCXOXKIEHHUS) M IPE/CTABICHHBIX 3asiBUTENEM, B Clydae,
€CIId 3asBHTENb CAMOCTOSTEIIBHO HE IIPEACTaBHJI KOIHHM [IOKYMEHTOB JIHYHOI'O
IPOUCXOXACHHS, a B COOTBETCTBHM C AMHUHUCTPATHBHBIM  pPErIaMEHTOM

[IPellOCTABIIEHUS MyHUITUTIAIBHON YCIYT| JIJIS ee MIPEeA0CTaBIeHUus He0OX0uMO
25



NpeJCTaBIeHHE KOIHMM JOKyMEHTa JIMYHOIO IPOMCXOXICHUs (32 HMCKIIOYECHHEM
coydasd, KOrja B COOTBETCTBHHM C HOPMAaTHBHBIM IIPaBOBBIM aKTOM IS
IPEOCTABIEHHS] MYHHITHIIAJIBHOW yCITyrH He0OXOAUMO IIpeIbsIBIEHHE HOTapHAIBHO
YJIOCTOBEPEHHON KOTIMH JOKYMEHTA JIMYHOIO IIPOUCXOXKICHHUS).

- (opMHpYeT SJIEKTPOHHBIE JIOKYMEHThI M (MJIM) 3JIeKTPOHHbIE 0OpasEl
3asgBJIEHHAs], JOKYMEHTOB, IIPUHSATHIX OT 3asBHTENA, KOIHH IOKYMEHTOB JIHYHOIO
IIPOMCXOXKIEHHUSI, IPAHSTHIX OT 3asBUTEI (IPEACTABHTEN 3asBHTENA), oOecmeunBasd
HX 3aBepeHHE MIEKTPOHHOH! MOATUCHIO B yCTAHOBJIIEHHOM IOPSIJIKE;

- C HCIONB30BaHHEM HH(POPMAIMOHHO-TEIEKOMMYHHKAIIMOHHBIX TEXHOJIOIHH
HAIIPABJIAET 3JIEKTPOHHBIE JOKYMEHTHI U (HIH) 37IeKTPOHHEIE 00pa3kl JOKYMEHTOB,
3aBEpEHHBIE  YIIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM MHOTO(YHKIIHOHAIBHOTO
LEHTPa, B a/IMUHUCTPALIHIO.

3.9.6. B ciyuae oOpailieHus: 3asBUTENSA 3a IIPEAOCTABICHUEM MYyHHUIIUNAIBHON
YCITYTH TIO TIpHeMY 3asiBUTeJIeH 110 IIpeJBapUTEIbHOM 3alIuCH.

B uensx npenocTaBieHHs MYHHIUNAJBHOM YCIYTH OCYIIECTBIACTCA IpPHEM
3asiBUTEJICH 110 IIpeaBapUTEILHOHM 3alliCH.

3anMch Ha IIpHEM IIPOBOJIWTCS mocpencTBoM Enuroro u PermonamsHOro
nopTaa.

3asBUTEIF0 IIPEIOCTABISICTCS BO3MOXKHOCTh 3alMCH B JroOble cBOOOIHBIE AT
IpHeMa JaTy ¥ Bpems B mpenenax ycranoBierHoro B MOI] rpapmka mpuema
3asIBUTEIIEH.

M®OI] se BupaBe TpeOOBATh OT 3asBHTENS COBEPIICHUA HHBIX ACHCTBHUIA, KpoMe
MPOXOXKIEHHS WICHTH(HUKAIMK W ayTeHTH(HKAUHA B COOTBETCTBHH ¢ HOPMATHBHEIMHU
npaBoBeIMU akTaMu Poccuiickoii @enepanyuu, yKasaHWsd Leld IIpHEMa, a TaKxKe
IPEOOCTABICHNA CBEICHHUH, HEOOXOMUMBIX IS pacuera JUIMTEILHOCTH BPEMEHHOIO
HHTEpBaJa, KOTOPEIH Heo6X0auMo 3a0pOHHPOBATE I IPUEMA.

dopMHpOBaHHEe  3ampoca  3agBHTENEM  OCYIIECTBIAETCA  MOCPEACTBOM
3aMOHEeHHs DJIeKTPOHHOM (Qopmbl 3ampoca Ha Emuneiii u PerwonampHbI moprai,
odunuaEHOM caiite 6e3 HeoOX0JUMOCTH NOIIOJHUTENFHON II01auM 3apoca B KaKou-
6o HHOM hopme.

Ha EmgunoM u PerwonansHoM mopTane, oQUUMAIBHOM CaiTe pa3MeIlaroTcs
06pasiibl 3aI0THEHHS JIEKTPOHHON (OpMBI 3a11poca.

dopMaTHO-JIOTHYECKAst IPOBEPKa CHOPMUPOBAHHOIO 3aIIpOCa OCYIIECTBISAETCS
ABTOMATHYECKH TII0CIIe 3aIOHEHHUS 3asBUTENIEM KaXAOrO M3 IIOJeH SIeKTPOHHOH
dopMel 3anpoca. [Ipy BBISIBICHMH HEKOPPEKTHO 3aIIOJHEHHOI'O IOJIA 3JIEKTPOHHOH
GOpMEI 3ampoca 3asBHTENh YBEJOMILSIETCS O XapakTepe BBLIBICHHOH OMMOKH H
MOpsAKE ee  YCTpaHeHHs  I[OCPEJICTBOM  HMHQPOPMAIMOHHOIO  COOOMICHHA
HETIOCPEACTBEHHO B SIEKTPOHHON hopMe 3amnpoca.

IIpu bopMHEPOBaHUY 3aMpOca 3aSBHTEIO 00eCIeUnBaAETCA:
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a) BO3MOJKHOCTb KOIIMPOBAHUA W COXPaHEHHs 3ampoca W HHBIX JTOKYMEHTOB,
yKa3aHHBIX B moppasmene 2.6 Pasgmena 2 Hacrosmero AJMHHHCTPaTHBHOTO
perinaMenTa, HeoOXOUMBIX JUTA IIPEIOCTaBICHI S MyHAUIIAIBHON YCIIyIH;

6) BO3MOXXHOCTB 3alOJHEHHS HECKONBKAMH 3asBHTEIIAMH OIHOM 3JIEKTPOHHOM
(opmBl 3anpoca npu OOpallleHHH 3a YCIyramy, NPeANoJaralOliMH HalpaBlIcHHE
COBMECTHOTO 3aIIpOca HECKOIbKUMU 3aBUTEIIIMHE,

B) BO3MOJXHOCTH I€4aTH Ha OyMa)KHOM HOCHTENIC KOIHH 3JIEKTPOHHOH (hOpPMBI
3ampoca;

I') COXpaHEeHHe paHee BBEJICHHBIX B AJIEKTPOHHYIO (hOpMy 3ampoca 3HaYCHHHI
B 1000 MOMEHT IO JKeJNaHHIO II0TB30BaTels, B TOM YHCIIE IIPH BO3SHUKHOBEHUH
omMOOK BBOJIa U BO3BpAaTe JUIS IOBTOPHOI'O BBOJA 3HAUYECHHUH B 3JICKTPOHHYIO (hopMy
3anpoca;

1) 3aIl0JIHEHUE TI0MeH dNeKTpoHHOM HOPMEI 3ampoca A0 Hayala BBOJAA CBEACHMMA
3asgBUTEJIEM C HCIONb30BAHMEM CBEINEHHHN, pa3MCIUeHHEIX B (QeneparbHOH
rocy/siapcTBeHHoi undopmanuonHoii cucreme «Enunas cucreMa HACHTHOHKAIIMH M
ayTeHTU(GUMKaUKH B  HHOPACTpyKType, ofbecmeuuBaromeil HHGDOPMAIHOHHO-
TEXHOJIOTHYECKOE B3aHMOICHCTBHE HH(QOPMAIMOHHBIX CHCTEM, HCIIONB3YEMBIX JIJIs
IPENOCTaB/ICHUs I'OCYAaPCTBEHHBIX M MyHUITUIIAIBHBIX YCIYT B 3JEKTPOHHOM Gopmey
(mamee — enmuHas cucTeMa WIACHTHOWKALMHA ¥ ayTeHTH()HKAIWH), U CBEICHHH,
onmyOmuKoBaHHEIX Ha ExuHOoM M PermonanmsHOM moprajie, oQHIMAILHOM caite B
YJacTH, Kacarolllercsl CBE/IEHUH, OTCYTCTBYIOIMX B €MHON CUCTeMe WIAEHTU(PHKALIMN U
ayTeHTH(HUKALIHY;

€) BO3MOJKHOCTb BEpHYTHCSI Ha JI0OOM W3 HTANOB 3aNOJHEHHS HJIEKTPOHHOMU
(opmbl 3anipoca 6e3 oTepu paHee BBeJIEHHON HHOOPMAIHH;

) BO3MOXHOCTB JOCTyTIa 3asBUTeNI HA EqnHOM M PermoHansHOM IOpTae Wik
OohHIMATBHOM CaliTe K paHee IOJaHHEIM MM 3allpocaM B TEUCHHE HE MEHEE OIHOTO
rozia, a TaKkKe YaCTHYHO CHOPMHUPOBAHHBIX 3AIPOCOB - B TCUCHUE HE MCHES 3 MECSIICB.

3.10. ITopsAnok HCIIpaBiIeHHUs JIONMYIEHHBIX OIEYaTOK M OIMOOK B BBIJJAHHBIX B
pe3yibTaTe NPeAoCTaBICHH MyHAITATTAIEHOW YCIYTH IOKyMEHTaX.

OcHoBaHHEM Ul Hayana  AJAMWHWCTPATHBHOM  TIPOIENYpPhI  SIBISETCS
IIpe/CTaBlieHHe (HampaBlieHWEe) 3asBUTENeM B  YIIOJIHOMOYEHHBIM OpraH B
IIPOM3BOJIEHOW (opMe 3asBiIeHHMs 00 WCIpaBIeHHH orevarok W (Wid) OImHOOK,
JIONYIIEHHBIX B BBIJJAHHBIX B pe3yJbTaTe INpeloCTaBICHHA MYHHIMIIAILHOH YCIYTH

JNOKyMEHTaX.
JomxHOCTHOE  THIO  YIIONMHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE  3a
npeiocTaBIeHNe MYHUIUITATHHOM YCITyTH, paccmarpuBaer  3asBJIEHHE,

NpeJICTABIIEHHOE 3asBUTENEM, W IPOBOJUT IIPOBEPKY YKA3aHHBIX B 3adBICHHH
CBEJIECHMA B CpOK, HE NpeBHINAomui 2 pabouux mHEH ¢ HaThl PETHCTPAlUH
COOTBETCTBYIOIIETO 3aSIBJICHHS.
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KputepreM NpUHATHA pEINEHHS II0 aIMHHHCTPATHBHOM IIPOIENYpe SABIISETCS
HaJIWYUe WIH OTCYTCTBHE TAaKUX OIIEYATOK H (MITH) OIIHOOK.

B cioydae BBEIABIEGHUS NOITYNIEHHBIX OIEYAaTOK M (WJM) OMHMOOK B BLIJAHHBIX B
pe3ynbTaTe IIPEAOCTaBJICHHUS MYHHMIMIIATBHOM YCIYrd JOKYMEHTaxX JOJKHOCTHOE
JIUIO YTIIOJTHOMOYEHHOT'O OpraHa, OTBETCTBEHHOE 3a MPeJI0CTABIeHHE MyHHIIANAIEHON
YCITyT'H, OCYINECTBILACT HMCIPABICHHE H 3aMCHY yKa3aHHBIX JOKYMEHTOB B CpPOK, HE
IPEBRIIAOMMN 5 pabouux JHEH C MOMEHTa pErHCTpallid COOTBETCTBYIOIIEIO
3as1BJICHUS.

B ciny4ae otcyrcTBusi onedarok ¥ (MiH) omubOK B JTOKYMEHTAaX, BBIIAHHBIX B
pesynbTare IPeAOCTaBICHUS MYHHOUNAIBHOM  YCIYTH, [JOJDKHOCTHOE JIMIIO
CTPYKTYPHOI'O IIOAPA3eICHUs Y IIOJTHOMOYEHHOTO OpPraHa, OTBETCTBEHHOE 3a
IIPEIOCTABIICHUEC MYHULUIIATTBHOM YCIYTH, IMHUCBMEHHO COOO0IIaeT 3asgBHTEN0 00
OTCYTCTBMM TaKHX OIEYaTOK M (MiK) omuOOK B CPOK, HE IpPEBHIIAIOMHN 5 pabounx
JHEH ¢ MOMEHTAa PerucTpaniy COOTBETCTBYIOIIETO 3asBICHHS.

PesynpraToM anMUHHCTPaTHBHON NpONERyphl SBIAETCA BbINada (HAIIpaBICHHE)
3ajBHATENIIO MCIPABIEHHOTO B3aMeH paHee BBIIAHHOTO JOKYMEHTa, SBISIOIIEroCs
pe3yiabTaTOM MPENOCTaBIIEHUsS MYHHIMIANTEHOM YCIYyTH, HWIH coolimeHne 06
OTCYTCTBHHU TaKHX OIEYaTOK U (MJIH) OMHOOK.

4. ®opMBI KOHTPOJIS 32 HCIIO/IHEHHEM a/IMUHHCTPATHBHOI'O PerjiaMenTa

4.1. Tlopsmok OCYINECTBICHHS TEKYILIEro KOHTPOIS 3a COOIofeHHeEM H
HCIIOITHEHHEM OTBETCTBCHHBIMH JOIKHOCTHBIMM JIMLAMH TIOJIOXKEHHUH pEriiaMeHTa |
HMHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB, YCTAaHABIHWBAIONIMX TpeODOBaHHSA K
IIPEIOCTABIEHAIO MYHULUITAIIBHON YCIIYTH, a TAK)KE IPUHATHEM UMHU PEIICHUH,

JIOJIOKHOCTHEIE — JIUIA, MYHUIMIAIBGHBIE — CIOYXKAaIlHe, YYacTBYIOUIHE B
IPENOCTABICHUH  MYHHIHUIIAIGHON  YCIYIH, PYKOBOIACTBYIOTCA  IIOJIOKEHHUSIMHU
HacTosmero PerimaMmenra.

B HOWKHOCTHBIX  perilaMeHrax JOJDKHOCTHBIX  JIMI[, Y4YacTBYIOIIUX B
IPeAOCTABICHHH MYHHIMIAIBHOH  YCIYTH, OCYLICCTBIIIOMMX (QYHKIMH 110
NPENOCTABIEHUIO MYHHUIUIAILHOM  YCIYTH, YCTAaHABIMBAIOTCS  JIOJKHOCTHBIE
0043aHHOCTH, OTBETCTBEHHOCTh, TpeboBaHMA K 3HaHWIM M  KBaTM(pHUKALUHA
CIICIHATIHCTOB.

JIOKHOCTHBIE JTHIa OpraHoB, y9acTBYIOIIHUX B IIPCIOCTABICHUU MYHULUTTATBHOR
YCIYTH, HECYT MEPCOHANBHYK OTBETCTBEHHOCTH 3a WCIOJNHEHHE aIMHUHHMCTPATABHBIX
Ipoleyp ¥ CcOoOII0/IeHHe CPOKOB, YCTaHOBIEHHBIX HacTosmuM Permamentom. Ilpu
MPEIOCTABIIEHUA MYHHUIMIIAIBHOU YCIYTH TPaXJaHWHY TrapaHTHpyeTcs [paBO Ha
noiydyende WHGOPMAIMH O CBOMX MpaBaX, OOM3aHHOCTAX W YCIOBHSAX OKa3aHUs
MYHHUIUIIAIBHOM YCIYTH; 32Ty CBEIECHUH O IEPCOHAIBHBIX JaHHbIX; YBaXKUTEILHOE
OTHOILIEHHE CO CTOPOHEI JO/DKHOCTHEIX JIHII.
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Texymuii KOHTpONIb H  KOOpHMHAIIHSA  ITOCIIEZOBATEIIBHOCTH  JCHCTBHHA,
ONPENENIEHHBIX  aJIMUHUCTPATUBHBIMH  IPONEAYpaMH, 1O  MPEeHOCTaBICHHIO
MyHUIMIIQIIGHON ~ yCIyrd [OJDKHOCTHBIMH JIMIAMH  YIIOJIHOMOYEHHOIO OpraHa
OCYILECTBILAETCA IIOCTOSIHHO HEIIOCPEACTBEHHO JIOJDKHOCTHBIM JIALOM
YIOJIHOMOYEHHOI'0 OpraHa IIyTeM IPOBeJIeHHs IPOBEPOK.

IIpoBepkM IONHOTEI M KayecTBa IPEAOCTABICHUS MYHHIHNAIGHON YCIYTH
BKIIIOYAIOT B ¢e0s IPOBENCHHE IIPOBEPOK, BEIBICHHE U YCTPAHEHHE HApyIIEHUH ITpaB
3asBHTENIEeH, pacCMOTpEeHHe, IPHHATHE pEeHIeHHH M MOJArOTOBKY OTBETOB Ha
oOpalneHust 3adBUTENCH, colepKammX >kajobsl Ha jeiictBus (OespeiicTBHe) H
pEIIeHMs] JIOJDKHOCTHBIX JIMI[ YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a
[Ipe0CTaBJIEHNE MYHUIIUIIAIBHON YCITYTH.

4.2. IlopAlOK ¥ NEPUOJAYHOCTh OCYIIECTBIIEHUS! IUIAHOBHIX W BHETUIAHOBBIX
MIPOBEPOK ITOJNHOTBHI M KAayecTBa IPEJIOCTABIEHHS MYHHUIIMIIAIBHOH YCIYTdH, B TOM
gycie NOopsaoK W (OpMbI KOHTPOIS 3a IOMHOTOM M KadecTBOM MPeIOCTABICHHS
MYHHIHIIAIbHOMN YCIIYTH.

KonTpoiib 3a MOJHOTOH M KauecTBOM IMPENOCTaBICHUS MYHUIMIAIBHOR YCIyrH
BKJIIOUAET B cebs MpoBe/IeHUe IJIAHOBBIX H BHEIIJIAHOBLIX IIPOBEPOK.

IlnaHoBble W BHETUIAHOBBIE IIPOBEPKH MOTYT IPOBOJUTHCSA ITAaBOH, 3aMECTHTEIIEM
TJIaBbl, KYPHPYIOLUIAM YIIOJTHOMOYEHHBIA OpraH, depe3 KOTOPHIH MpenoCTaBiIsACTCs
MYHHUIUIIAILHAS YCIYTa.

IIpoBeneHye TUIAHOBLIX NPOBEPOK, IIONHOTHEI W KadecTBa IPEHOCTABICHHSI
MYHHIUIIAILHOM YCIOYrH OCYIIECTBISETCS B COOTBETCTBHU C YTBEPKACHHBIM
rpaMKOM, HO HE pexe OJHOr0 pasa B o,

BuennanoBble NpOBEPKM NPOBOAATCS MO OOpameHHsIM IOPHAMYECKHX H
(hu3rgeckux JHI ¢ XanobaMu Ha HapyIIeHHE HX IIPaB U 3aKOHHBIX HHTEPECOB B XOIC
IPEOCTABJICHH MYHULMIIATBPHON YCIyI'H, a TakKe Ha OCHOBAHHH JOKYMCHTOB H
CBEIICHUH, YKa3bIBAIOIWX HA HApYIICHUE UCIIOJIHEHUS PerinamenTa.

B xoJ1e 11aHOBEIX ¥ BHEMIJIAHOBBIX ITPOBEPOK:

NPOBEPSIETCST 3HAHWE OTBETCTBEHHBIMH JIHMI[aMH TpPeOOBAHWM HACTOSIMIETO
PernamenTa, HOpPMATUBHBIX MPABOBBIX aKTOB, YCTAHABJIMBAIONMX TpeOOBaHUSA K
IPEIOCTARNICHUIO0 MyHUIIUTIATBHON YCIIYTH;

nposepsieTcsi  cOOJIOJIEHHE CPOKOB M IIOCHE/IOBATEIFHOCTA  MCIIOJIHEHHUS
aJIMUHHCTPATHBHLIX TIPOLIENYD;

BBISBJIIOTCS HaApYIIEHWS TIpaB 3asBUTENEH, HeJI0CTAaTKH, JIOMyIIEHHBIE B XOJe
IPEeIOCTaBICHUS MyHUITUIIATBHOMN YCIyTH.

4.3. OTBeTCTBEHHOCTh JOIDKHOCTHBIX JIHI[ Oprasa, IpeIOCTABIISIOMIErO
MYHHIIUIIATBHYIO YCIYTY, 3a pelleHus U AeiictBus (Oe3meiicTBHE), NMpHHUMACMEIC
(ocymiecTBIAEMBIC) HMH B XOJIE IIPEAOCTABICHUS MyHUIIUIAIBHON YCIyTH.

Ilo pesympTaTaM HIpPOBEACHHBIX IIPOBEPOK B CIydae BBIABICHUA HapyLICHUS
NOpsiiKa IPEIOCTaBIICHNS] MyHUI{MIAIBHON YCIIYTH, IIPaB 3asiBUTENECH BUHOBHBIE UL
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NPUBIIEKAIOTCS] K OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoi
Denepanyy, ¥ IPUHAMAIOTCA MEPHI IO YCTPAHEHUIO HAPYUICHUH.

JlomAKHOCTHBIE — JMIla, MYHUIMNANbHBIC  CIY)KallWe, YydYacTBYIOIIME B
MPeIOCTABIICHUH MYHHUIIUIIAIBHON YCIYTH, HECYT ITEPCOHAIBHYIO OTBETCTBEHHOCTD 32
IPUHATHE PElIeHUs | JelicTBus (Oe31eiicTBre) IIPH NPeAOCTaBICHUH MyHHLIUITAIBHOH
YCIYTH.

IlepcoHanpHask OTBETCTBEHHOCTh YCTAHABIMBACTCS B JOJIKHOCTHBIX periiaMeHTax
B COOTBETCTBUHM C TpeDOBaHUSIME 3aKOHO1aTesbeTBa Poccutickoit Menepanuu.

4.4. TTonosxeHus, XxapakTepusyroiye TpeOoBaHus K MOPAAKY H (popMaM KOHTPOIIS
3a TPeAOCTABIEHHEM MYHHITUNTATHHON yCIIyTd, B TOM YHCIIE CO CTOPOHBI TPaKIaH, UX
o0beuHEeHUH U OpraHu3aiui.

KoHTponk 3a NpefoCTaRIeHHEM MYHHULUIIAIBHOM YCIYr'H OCYIIECTBISETCS B
dbopMe KOHTPOJSA 3a COONIOJNEHUEM IOCIeNOBATeNLHOCTH JEHCTBUH, OIpe/esIeHHBIX
aIMHHHUCTPATHBHBIMH IIPONEAYpPaMH IIO HCIOJHEHHMIO MYHHMIIMNATBHOM YCIYyTH, H
MPUHATHEM pEIICHUH MOIDKHOCTHBIMKA JIMIAMM, IIyTeM MPOBEINCHUS IIPOBEPOK
COOMONEHNA W HMCIONHEHHsS NOJDKHOCTHBIMH IHIIAMH YIIOJHOMOYEHHOIO OpraHa
HOPMAaTHBHBIX IIPaBOBEIX akToB Poccuiickoit Denepanuu, KpacHomapckoro kpasd, a
TaKxKe monaoxeHuit PermaMenTa.

ITpoBepka TaKXe MOXKET IIPOBOJUTHCSA II0 KOHKPETHOMY 00paIleHHIO MpaKIaHHHA
WJIA OpraHu3aluy.

ITopsimox 1 GOpMBI KOHTpOJIA 3a IPEHOCTaBICHHEM MYHHLHIATBHOH YCIyTH
JIOJDKHEI OTBeYaTh TPeOOBAHUAM HENPEPLIBHOCTH H AeHCTBEHHOCTH (2P HEKTHBHOCTH).

I'paxmane, w#WX OOBEOUHEHHMA M OpPraHMU3alMH MOTYT KOHTPOJIMPOBATH
IPeAOCTABICHHE MYHHIIUIAILHOH YCIYTH IIyTeM IOIy4eHHs IHMCBbMEHHOH W YCTHOM
HH)OPMALK O pe3ylbTaTaX IPOBEACHHBEIX IIPOBEPOK M IPHHATHIX IIO pe3ysbTaTaM
IIPOBEPOK Mepax.

5. HocyneOrbrit (BHECYNeOHBIH) TOPAIOK 00KaIOBaHNUA PEIIeHAN U NeHCTBHH
(6eaneiicTBus) AnmubucTpanun, ML, opraau3anuii, ykazaHHBIX B 9acTd 1.1 cTaten
16 Mepepanbroro 3akona ot 27 mioist 2010 roga Ne 210-D3 «O6 opranuzauu
TMpeIOCTABJICHUS TOCYIaPCTBEHHBIX M MyHHULIMITAJIBHBIX YCIIYT», @ TAKKe UX
JIOJDKHOCTHBIX JIUIT, MyHHITAIAILHBIX CITy)KallluX, pa0OTHHKOB.

5.1. Madopmanns Iyis 3asBUTENI O €r0 IpaBe IOAATh K00y HA pEeHUd U
(unm) peiictBus (O6espeiictBue) AnmuaucTpanud, MOLI, opranu3anuii, yka3aHHBIX B
vactd 1.1 crateu 16 @enepanpHoro 3akona ot 27 umrons 2010 roma Ne 210-®3 «O6
OpraHu3al|K ITPEeIOCTABIEHH!S FOCYIapCTBEHHBIX H MyHHIIANIAIBHBIX YCIyT», a TAKKe
WX JIOIDKHOCTHBIX  JIAI[, MYHHLMIIQIBHBIX  CIy)XalluX, pabOTHHKOB IIpH
peloCTaBIeHHH MyHHITANIANILHON YCITYTH.
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3asBuUTENb UMEET IPaBo Ha nocynebHoe (BHecyneOHOe) obkaloBaHue pemeH i
U jedctBui  (Oe3meHCTBHA), TPHUHATEIX (OCYIIECTBISEMbBIX) AJIMUHHCTpanuel,
JOJDKHOCTHBIM JIMIIOM AJMHHHCTPAIMH, JTHO0 MyHHLMNAIBHBIM cityxammuym, M®IT,
paborHuKoM M®ILI, a TakKe OpraHH3aIiAMH, IPeTyCMOTPEHHBIMH 9acThio 1.1 cTaTsu
16 @enepansroro sakona Ne 210-@3, wix ux pabOTHHKaMK B XOJie TPeIOCTABICHHUS
MyHHIUIIATbHOU yCiyTH (nanee — qocyaedHoe (BHecynebHOe) 00KaIoBaHHuE).

5.2. IlpenmMert xamobwl.

[TpeqmeTom mocynedHOro (BHeCyneOHOro) oOXXaOBaHHs 3asBUTENICM PEIICHHH
¥ fefictBui (6e3nelicTBHA) ANMHHHUCTPALNY, JODKHOCTHOTO IHIa AJIMHHACTpPAIHH,
60 MyHHIIHNATEHOTO cmysxariero, M®I, padorauka M®II, a Takxe opraHu3aIii,
NIPeTyCMOTPEHHBIX JacThio 1.1 crateu 16 @enepansaoro 3akona Ne 210-D3, wim ux
PabOTHHKOB SIBJISETCS KOHKPETHOE pellieHne |l AelicTBue (Ge3melicTBrE), IPUHATOE
U OCYIICCTBJICHHOE WMH B XOJI€ IPEJOCTaBICHUAS MyHHUIIMIIAILHON YCIyI'H, B TOM
qHCIIE B CICAYIOINX CIIydasx:

1) HapyIeHne CpoKa PEruCTPAIHE 3aIPOCa O MPETOCTARICHHH MYHHITUITATBHOM
YCIIyTH, 3a1poca, ykasanuoro B cratbe 15.1 @enepansHoro 3akona Ne 210-D3;

2) mapymeHue cpoka IpeJOCTaBICHHsS MYHHIMNAILHOH ycryr. B ykasaHHOM
ciydae jrocyieOHoe (BHecyneOHOe) o0aloBaHHe 3asBUTENIEM PEIleHHN U JeicTBuil
(GespmeticTust) MODILI, paGornmka MOI] BO3MOXHO B cIoydae, €clIH HA
MHOTO(YHKIIHOHANLHEIH IIGHTp, pemleHust U jeiicTBus (GesmeifcTBHE) KOTOPOTO
00xajyloTcsl, BO3NOXKEHAa (YHKOHS [0 TMPEIOCTABIEHHIO COOTBETCTBYIOIICH
MYHHIMIIAJIBHON YCIIYTH B IIOJIHOM OOBEME B IOpSJIKE, ONpPEJENeHHOM dacThio 1.3
crateH 16 @enepansroro 3akoHa Ne 210-D3;

3) TpeCOBaHUE Yy 3asBUTENsI JOKyMEHTOB WM HHboOpManud nu60
OCYIICCTBIICHHS JICHCTBHH, IIpENCTaBleHHe MIA OCYIIECTBICHHE KOTOPEIX HE
OpeTyCMOTPEHO HOPMaTHBHBIMH IIPAaBOBEIMM akTaMH Poccuiickoit ®Denepanumu,
HOpDMAaTHBHBIMHM  TIDABOBBIMH  akTaMH  cyObekToB Poccumiickoii ~ ®Menepanuu,
MYHHUITHITAIHEIMH TIPABOBEIMA aKTaMH JIJL IIPEI0CTABICHHAS MyHHUITMIAIBHON YCIIyTH;

4) oTKa3 B IpHeMe OKYMEHTOB, IIPEACTABICHHWE KOTOPHIX IPEYCMOTPEHO
HOPMAaTUBHBIMM TIPaBOBEIMH akTamMu Poccuiickodi @esiepaniid, HOPMATHBHBEIMHA
IIpaBOBEIMH akTaMu KpacHomapckoro kpas, MyHHIUIAIbHBIMA MPAaBOBBIMH aKTAMH
JUIS TIPEIOCTAaBJICHHS TOCYIapCTBEHHOM YCIIYTH, Y 3asBUTEILS;

5) OTKa3 B NPEJOCTABICHUH MYHHIHIIAIEHON YCIYTH, €CIM OCHOBAHHA OTKa3a
HE IIPEAyCMOTPEHB! (pefiepalbHbIMK 3aKOHAMH ¥ ITPUHATEIMH B COOTBETCTBHH ¢ HUMH
HHBIMH HOPMAaTHBHBIMM TPaBOBBIMM akTaMu Poccuiickoit deneparnuu, 3aKOHAMH H
WHBIMMH ~ HOPMATHBHBIMH  TIPaBOBEIMM  akTaMH  KpacHojmapckoro — Kpad,
MYHHMI[MITATBHEIMH ~ [IPaBOBLIMH  aKTaMH. B ykazaHHOM ciydae pocynebHoe
(BHECYmEOHOE) OOKaOBaHNe 3assBUTENEM peleHnii u AelicTsuil (Ge3neticTsus) M®ILI,
paborauka M®I] BO3MOXHO B ciy4ae, ecliM Ha MHOTOQYHKIHOHAIBHEI IEHTD,
pemenns u aeicTBHA (Oe31eHCTBHE) KOTOPOTO 00KAITYIOTCH, BO3JIOKeHA (GyHKITHS IO
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IPEIOCTABICHHUIO COOTBETCTBYIONEH MyHHIIMIIANBHON YCIyTH B IIOJHOM o6BeMe B
IIOpAZKE, ONPENCIICHHOM 9acThio 1.3 ctatel 16 @epepanbHoro 3akona Ne 210-D3;

6) 3arpeboBaHMe ¢ 3aABHTENA IIPH NPEIOCTABICHHH MYyHMIMIANLHOM YCIyTH
IUTaTEl, HE IIPEJYCMOTPEHHOH HOPMATHBHEIMHM IIPABOBLIMH aKTaMH Poccuifckoif
OQeniepanyyl, HOPMATHBHBIMH  TPAaBOBEIMH  akTaMH  KpacHOmapckoro — Kpad,
MYHHLMITATBHBIMH IPABOBBIMH aKTAMH;

7) OTKa3 AIMMHHCTpAIMH, TOMKHOCTHOTO Imna Ajnmupucrpamuy, MOLT,
paborauka M®L], opraHmzaumMii, UpeyCMOTPEHHHIX 4uacThio 1.1 crarem 16
®enepanbroro 3akona Ne 210-®3, wiu ux pabOTHUKOB B HCIPABACHHUH TOMYIIEHHBIX
MMM OIICYaTOK M OIIMOOK B BEIJAHHEIX B PE3yIIBTATE NIPEIOCTABICHNS MYHAIANIAIBHOMN
YCIyTH NOKYMEHTaX Jub0 HapylleHHe YCTAHOBICHHOTO CPOKA TaKUX HCIpaBieHuii. B
YKa3aHHOM citydae ziocyiebnoe (BHecyie6HOe) 06KaoBaHNE 3asBHTEIEM PENICHHMN U
neticteuii (Oesneitctuss) MOLI, pabotarka M®I] BO3MOKHO B ciydae, ecid Ha M®I],
perieHus u aeicTBus (Oe3eicTBAE) KOTOPOro 00KaITyrOTesI, BO3IOKEHA (BYHKIHA 11O
IPEJIOCTABICHHUIO COOTBETCTBYIOIIEH MYHHULMIAIBHOH YCIYIHM B ITOJHOM OOLEME B
HOpsiJIKe, onpeerneHHoM 4acThio 1.3 ctateu 16 @exgeparsHoro 3akona Ne 210-D3;

8) Hapymlenue cpoka WIH IOpSAAKAa BEINAYHA JOKYMEHTOB IO PE3yJbTaTaM
NPeOCTABIEHHS] MyHUIIUITAIbHON YCIIYTH;

9) npHocTaHOBIEHHE IIPENOCTABICHHS MYHHIMIIAILHON  YCIyrH, €CiH
OCHOBAHHs NPHUOCTAHOBICHHMA HE IPEAYCMOTPECHBI (elepalbHbBIMA 3aKOHAMH H
IPUHATHIMA B COOTBCTCTBHH C HHMH HHBIMH HODMATHBHBIMH IIPABOBBIMH aKTAMH
Poccuiickoii ®enepanui, 3aKOHaMH M WHHIMH HOPMATHBHLIMHU IIPABOBEIMH aKTaMH
Kpacrozmapckoro xpasi, MyHHIAIIAIBEHEIME PABOBEIME aKTaMH. B yKa3aHHOM clydae
mocyznebuoe (BHecyneGHoe) oOkaloBaHHME 3asABHTEIEM pEIICHHH U JIeHCTBHI
(GesneitcTeus) ML, paGotauka M®L] Bo3MOXKHO B ciydae, ecni Ha M®ILI, penrenus
H jedctBusa  (Oe3zedcTBHE) KOTOPOTO OOKAIYIOTCS, BO3NOXKCHA (QYHKIMS 10
IPEeIOCTABIEHUIO COOTBETCTBYIONIEH MYHHUIMNAIBHON YCIYTH B IOJHOM 00BEME B
nopsajiKe, onpeneneHsoM 9acTeio 1.3 craten 16 @enepanmsroro 3akona Ne 210-D3;

10) TpeGoBaHue y 3asBHTENS IPH NPEIOCTABIEHWH MYHUIMIIAILHON YCIyrH
JIOKYMEHTOB HJIH HH(OPMAIMH, OTCYTCTBHE U (HIIM) HEJOCTOBEPHOCTH KOTOPHIX HE
YKa3BIBAMCEH IIPH IIEPBOHAYAIEHOM OTKa3€ B ITpAEMeE JOKYMEHTOB, HEOOXOMUMEBIX UL
IIPEOCTABJICHHS] MyHHIUITAILHOMW YCIIyTH, JIA0O B IPENOCTaBICHUM MyHHIAIIATBHON
YCIIYTH, 3a UCKIIOUEHHEM CJIy4aeB, [PeyCMOTPEHHBIX IIYHKTOM 4 wgacTH | crated 7
OQenepanbHoro 3akoma oT 27 mrong 2010r. N210-®3 "OO6 opraruzanuu
NIPeJI0CTaBIIEHHs FOCY1apCTBEHHEIX M MyHHIMTIANBHEIX yeryT" (nanee - DenepaibHbIH
3akoH Ne 210-@3). B yxazarHOM ciydae pocyneOHOe (BHecyneOHOE) 0OXkaloBaHue
3asABUTEIICM pPEIICHHN U aeicTeuii (OesneiictBusa) MOILI, paborauka M®II Bo3MOXKHO
B citydae, ecind Ha ML, pemenus u nefictBus (6e3neHCTBHE) KOTOPOTO 00KAIYIOTCS,
BO3JIOKEHA (PYHKIMA IO IPEAOCTABIEHAIO COOTBETCTBYIOIIX MYHUIHITAIBHEIX YCIIYT
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B NIOJIHOM 0O0BeMe B MOpsAAKe, ONpezeeHHOM 4acTeio 1.3 cratem 16 DemepaibHOrO
3axona Ne 210-@03.

Opran, npemocTaBIIONMI MyHHOUOAIBHYIO yeryry, MO®ILl, opranuzaimm,
yKazaHHble B 4JacTd 1.1 crareu 16 DenepampHoro 3akona Ne 210-D3, a Taxxe uX
JOJDKHOCTHBIC JIMIA, MyHHUITHIAJIBHBIE CIIyKalue, pabOTHHKH H YIIOJHOMOYEHHbBIE Ha
pPacCMOTpEeHHE >Xano0Bl MOJDKHOCTHBIC JIMIA, KOTOPBIM MOKET OBITh HanpaBlieHa
Kaoba.

5.3. Kanoba Ha pemenuss u paedicrtBust (6e3neiicTBHE) MOKHOCTHBIX JIHI]
AnMUHHCTpAlMM,  MYHUIMNAJIBHBIX  CHOY)XXAIUX  IMOJAaeTcAd  3asMBHUTEIEM B
AnMunmucTpario Ha WMs  TiaBel  ApvunucTpanuu, MO®I] mubo B opram
roCcyZIapCTBEHHOM BIAcTH (OpraH MeCTHOTO camoynpaieHus) KpacHomapckoro kpas,
SIBJISIOMIUNCS yUpeUTeNeM MHOTO(QYHKITHOHANHHOTO IeHTpa (JJajiee - YIpeIUTEb
MHOrO(MYHKIIHOHAJIBHOTO IIEHTpa), a TaKke B OpraHM3allid, OpPeTyCMOTPCHHBIC
gacThio 1.1 crateu 16 @enepansHoro 3axkona Ne 210-D3.

54. Becnmywyae eciou obOxamyroTcs pemenus U fgedictBus  (OesmeiicTBHE)
pyKkoBoguTENS AJIMUHUCTpAIUH, Kanoba MmoJiaeTcs B BRIIIECTOSIIHH opraH (B IOpIIKe
[O{YMHEHHOCTH ).

ITpu OTCYTCTBHM BBIIIECTOSINEr0 OpraHa jamoba MoTaeTcss HEMOCPEICTBEHHO
PYKOBOJUTEIO AIMHHUACTPAIIHH.

5.5. XamoOGel BHa pemeHus u pelictBus (GesmeiictBue) paborTHEka MOI]
nomgarorca pykosomurenmo 3roro MOII. KanoObl Ha pemieHuss W AeHCTBHS
(6espetictBue) MO®I] momarorcst yuapemurtemro MOI] wid  IODKHOCTHOMY JIMILY,
YIIOITHOMOYEHHOMY HOPMAaTHBHBEIM IIpaBoBEIM akToM KpacHopmapckoro kpas. XamoGsr
Ha pelreHus U aeictsus (besnekicTere) pabOTHHKOB OpraHU3aIiii, MpeayCMOTPEHHBIX
gacTeio 1.1 craten 16 @epepaiibHoro 3akona Ne 210-D3, nmogaoTcs pyKOBOJUTEAM
STHUX OpraHu3aI|i.

5.6. Ilopsiok mojiauu U pacCMOTPEHHS JKaJIOOHL.

OcHoBaHHeM JuId Hadana IpoUeAypsl pocynebHoro (BHeCymeOHOTO)
obxaloBaHUA SBJIAETCS MOCTYIUICHHE XKajloOBl, TOJAaHHOH B NMHCHMEHHOH dopMe Ha
OyMa)XHOM HOCHTENe, B OJNEKTPOHHOH ¢opMme, B YIIOIHOMOYCHHBIA OpraH IIo
PacCMOTPEHHMIO KAIOOHL.

5.7. XKanoba nHa pemeHus u pAedictBus (OesjeiicTBHEe) AIMUHHCTpPAIlUH,
JOJDKHOCTHOTO JIANA AJIMAHUCTPAIIMH, MyHHAITUIATEHOTO CITY)KAIIero, PyKOBOIUTEN
AMUHHCTpAIMU, MOXKET OBITH HallpaBlieHa 1o noyte, yepe’ MOII, ¢ ncnomp3oBaHneM
HMH(POPMAIOHHO-TEIEKOMMYHUKAIIMOHHOH ceT «VHTepHET», O(HIMANIBLHOro caifTa
AnvuaucTpanuy, (QenepanlbHON TIOCYIapcTBEHHOW WH(DOPMAIIHOHHON CHCTEMBI
«EmuHBIA TOpTa)l rOCYJAapCTBEHHBIX W MYHMIMNANBHBIX yciyr (GyHkmuid)» audo
IToprana rocynapcTBEHHBIX M MyHMIMNATBHBIX ycuayr ((pynxmmii) KpacHomapckoro
Kpast, a TAKIKE MOXKET OBITh IPUHSITA IIPU JINIHOM IIPUEME 3aTBATEIISL.
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3asBUTEIIO 0OECTIEYUBACTC BOSMOXKHOCTE HAlIPABJICHUS KATOOEI Ha PENICHHA 1
nercrBus (Oe3zeficTBre) AIMMHHCTpaNMy, JOJDKHOCTHOTO JiMNa AIMHHHCTPALHH,
MYyHHIMIIAIBHOTO CITY)KaIllero B COOTBETCTBUU €O crarheld 11.2 DenepaasHOro 3aKkoHa
Ne210-®3 ¢  wucrnone3oBaEMeM —moprajia  (eAepajbHOM  TOCYHapCTBEHHOMH
nH(pOpMaITHOHHON CHCTEMEI, obecrieynBaronei mpoliece nocynebHoro
(BHECYNEOHOrO) OBXKANOBAHMS POIICHWH W JeficTBuit (6e3melCTBHs), COBEPLICHHBIX
IIPH  NIPEJOCTaBICHAN TOCYHNApPCTBEHHLIX M MYHHIMIATBHEIX YCIYT OpraHaMu,
NPE/IOCTABILIOMMUMA  TOCYJapCTBEHHbIE M MYHHMIIMOANBHBIE  YCIYIH,  HX
AOJDKHOCTHBIMH JIMLIAMH, TOCYJAPCTBEHHBIMA W MYHHUIHIAIBHBIMH CIY>KAIUMH C
HCTIONIB30BaHHEM HH()OPMAIMOHHO-TENEKOMMYHHKAIIHOHHOM ceTn «MuTepHeT (naee
- CHCTeMa focynebHoro obkasoBanus).

5.8. XKanoba na pemenus u jeiictus (Gesneiicteue) M®II, paborarka M®I|
MOXET OBbITh Halpas/ieHa 1o II0UTe, ¢ HCIOIE30BaHneM HHPOPMAIIHOHHO-
TEIEKOMMYHUKalMoHHOW  cetn  «MuTepHer», oduumansHoro catita M®I],
(hesepanbHOM  rocy/lapcTBEHHOH HHGOPMANMOHHON cHeTeMbl «EmuHBIA  HOpTAI
rOCYJIapCTBEHHBIX W MYHHIUNAIBHEIX YeIyr (yHKIwmii)», [Toprana rocynapcTBeHHBIX
¥ MYHWIMNATBHEIX yeuyr ((ymkmoui) KpacHomapckoro kpas, a Takke MOXeT OBITh
IIPUHSATA IIPH JIMYHOM IIpHEeMe 3asTBHTEIIS.

5.9. Kamoba ma pemenus u JjelcTBus (Oe3melicTBHE) OpraHW3aMAM,
IpeTyCMOTPEHHBIX JacThro 1.1 cratem 16 @enepansHoro 3akoHa Ne 210-D3, a Takxke
uX pabOTHHKOB MOXET OBITh HampaBieHa IO TII04Te, C HCIIOIE30BAHHUEM
HH(QOPMAIHOHHO-TENEKOMMYHHKAIIMOHHOH cet «MHTepHET», OQUIHATLHEIX CaliToB
3THX OpraHusalui, ¢ezepambHOM TOCYHapCTBEHHOM HHOOPMALMOHHON CHCTEMEI
«EfuHbIi OpTaT roCy/IapCTBEHHEIX U MyHMITMIIANBHBIX yeayT (QyHkuumii)», IToprana
rOCYyJapCTBEHHBIX W MyHHWIMIANBHLIX ycuyr (¢yExumit) KpacHomapckoro kpas, a
TaKKe MOXET ObITh NPUHSTA IIPH JIHYHOM IIPHEME 3aIBHTEILA.

5.10. Xamoba, mocTynusmas B AIMHHHCTPALUIO MOMIJICIKHT PErHCTPAILHH HE
MO3JIHEE CIIEAYIOEero pabo4gero JHA CO IHA €€ OCTYILICHHMS.

B cnywsae moxmaum 3asBHTeneM xanoOwsl uepes M®Ll, M®I] obecneunsaer
nepeqady kanobsl B AIMHHHCTPAIMIO B IOPS/KE H CPOKH, KOTOPHIE YCTAHOBIICHEI
coryianeHueM o B3aumojencTBud Mexay MOIl 1 AnMuHHCTpanuei, HO He mo3aHee
ClIeIyIoIIero pabodero HS cO IHS IMOCTYIICHUS JKal00k.

5.11. XKanoba noimkHa copepKarh:

1) HamMeHOBaHHE AIMHMHMCTpAlWH, IO/DKHOCTHOrO JHIlA AJIMHHHCTpAIWH,
MO0 MyHHIMIIAIBHOIO ciyxkaiiero, M®ILI, ero pyxkoBomutens u (uiu) paGoTHHKA,
OpraHu3aIyid, NperycMOTpeHHbIX 4acTeio 1.1 crarbu 16 DepepansHoro 3akona No
210-®3, ux pykoBoauTenei u (Man) pabOTHAKOB, pelleHHs H AeiicTas (be3neiicTre)
KOTOPBIX 00XKaJLyIOTCsI;

2) dammmuro, BMs, 0TYECTBO (TIOCITeHEee — NP HATMYHHU), CBEACHHS O MECTE
JKUTENHCTBA 3asBUTENS — (QHU3UYECKOTO0 JIAMA THO0 HAHMEHOBAHHE, CBEIEHHUS O
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MCCTOHaXOX/ICHHH 3asBUTEI — IOPHIAMYECKOTO JMIA, a TaKkke Homep (HoMepa)
KOHTaKTHOTO TeledoHa, aapec (ajpeca) SNEKTPOHHOW mHOUTHl (IIpH HAJIM9MH) H
MTOYTOBLIH aJpec, IO KOTOPBIM [I0JDKEH OBITH HalpaBJIEH OTBET 3asBUTEIIIO;

3) cBemeHHS 00 OOXaTyeMBIX pENIEHHSX W JeHCTBUSX (6e3neticTBHM)
AIMWUHUCTpAIIAH, IJOKHOCTHOTO JIHIA AJIMHHHCTpaUWH, JHOO MYHHUI[HIAIHEHOTO
ciyxamiero, ML, paborauka M®II, oprauusamuii, IpeaycMOTPEHHBIX YacThiO 1.1
cratbu 16 Oenepamsroro 3akona Ne 210-®3, ux paGoTHHKOB;

4) HOBOBI, HA OCHOBAaHMHM KOTODHIX 3asBHTENh HE COINACEH C pPEIIeHHEM W
nefictBrueM (6esfeficTBHEM) AIMUHHUCTPAIIHH, HOJDKHOCTHOTO JIMIA AIMHHHCTDAIIHH,
b0  MyHHIHMMATBHOTO ciyxamero, MOLI, paboramka M®I], opraHuzaumii,
IPeNyCMOTPEHHBIX 4acThio 1.1 crateu 16 DemepansHoro 3akona ot 27 mrons 2010
roga Ne 210-®3 «OG opranM3aldH IIPEIOCTAaBICHHS TOCYJAPCTBEHHBIX W
MYHHMIMIATPHBIX YCIYT», WX pPabOTHHKOB. 3asgBHTENEM MOTYT OBITH IPEICTaBIICHEI
JOKYMEHTHI (IIPH HAJIMYHH), TOATBEPKIAFOMINE JOBO/IBI 3aBUTEIS, JIO0 WX KOIHH.

5.12. Cpoku pacCcMOTpeHHMS KaNOOEL.

Kamnoba, mocrynusmas B AnmuHHECTpamuio, M®IL], yupemuTemno MO®II, B
OpraHu3aluH, IpEelyCMOTpEeHHBIe dacTeio 1.1 cratem 16 DepepamsHoro 3axoHa Ne
210-@3, mbo B BEIIIECTOSIHE OpraH (IIPH ero HAIMYHMH), MOJJIEKUT PACCMOTPEHHIO B
TCUCHHUC IIATHAAIATH pabounX QHEH CO AHS €€ PerHCTPaliH, a B CIydae 00KaIoBaHus
orkasza AnmunucTpanud, MOII, oprarusamnmii, mpeaycMOTpeHHLIX YacThio 1.1 craTten
16 @enepanshoro 3akona Ne 210-®3, B mprueMe JOKYMEHTOB y 3asdBHTENS THGO B
HCIIPABJICHUH JOIYIIEHHBIX OINEYaTOK M OmMOOK MM B Ciy4ae OOXKaJOBaHHA
HApYIIECHHs] YCTAHOBJICHHOTO CPOKa TaKMX HMCIPABICHUH - B TeYeHHe MATH pPaboumx
IOHEH CO JIHs €e perucTpaliy.

5.13. IlepeueHp OCHOBaHMH I NPHOCTAHOBIEHHS DPACCMOTPEHHA KaloOBI B
CllyJae, €CIId BO3MOXKHOCTH IIPHOCTAHOBIIEHHS MPEIYCMOTpPEHA 3aKOHOJATEECTBOM
Poccutickoit @eneparuu.

OcHOBanus 7151 IPHOCTAHOBIECHHUS PACCMOTPEHHSI JKATOOBI OTCYTCTBYIOT.

5.14. PesynsTaT pacCMOTPEHHMS JKAIOOHL.

[lo pesynbraTaM paccMOTpPEHHS XaloObl IIPUHUMAETCS OJHO U3 CIEIYIOIIHX
pelIeHuH:

1) xanoba ynoBneTBOpsercs, B TOM YHCIe B (OPME OTMEHBI NPHHSATOTO
peLIeHHS, UCTIPABJIEHHS JOIYIIIEHHEIX OIICYaTOK U OMIMOOK B BBIAAHHBIX B PE3YJILTATE
IPeOCTAaBIIEHHsT MYHUIMIIATbHOH YCIYyTH [OKyMEHTaX, BO3BpaTa 3adBHTEIIO
JCHEXHBIX CPEJICTB, B3UMaHHME KOTOPBIX HE IPEAYCMOTPEHO HOPMATUBHEIMH
paBoBbIMHA akTamMu Poccuiickoii @efepanud, HOPMATHBHBIMU IIPABOBEIMH aKTAMH
Kpacnoapckoro xpas, MyHUIMITATEHBIME IIPABOBBIMHA aKTAMM;

2) B yIOBIICTBOPCHHH JKaJIOOBI OTKA3bIBAETCS.

5.15. AIMUHHCTpaLysi OTKa3bIBAET B YNOBIETBOPEHMH JKaI0OEl B COOTBETCTBHH

C OCHOBaHHSIMH, IPEAYCMOTPEHHBIME MYHUIIUIIATEHEIM IPABOBEIM aKTOM.
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5.16. M®II oTkasbIBacT B YHOBIETBOPEHHWH IXKAIOOBI B COOTBETCTBHH C
OCHOBaHHUSIMH, IIPEYCMOTPEHHBIMA [TopsiKoM.

5.17. Apmuuucrpaius OCTaBiseT xkanoby 6e3 OTBETa B COOTBETCTBHH C
OCHOBaHHAMH, NPeyCMOTPEHHBIMH MYHHIIUTIATEHBIM IIPaBOBLIM aKTOM.

5.18. M®I] ocraBiusier xano0y 6e3 OTBeTa B COOTBETCTBHH C OCHOBaHHMH,
nperycMoTpeHHBIMU [lopsikom.

5.19. B ciyuae ycTaHOBIEHHA B XOJE HIM 110 PE3ybTAaTaM PacCMOTPEHHS
KaJobbl ~ NPU3HAKOB  COCTaBA  aIMHHMCTPATHBHOIO  IIPABOHAPYLICHHS MU
IIPECTYTUIEHUSI HODKHOCTHOE JIMIO, pPa0OTHHK, HAJEICHHBIE IIOJTHOMOYHSMH TI0
PacCMOTPEHHIO JKA00, He3aMeTMTEeNbHO HAIPABIMIOT MMEOIMEcs MATepHaTbl B
OpraHbl IPOKYPATYPHI.

5.20. Ilopsimox WH(OPMHPOBAHHSA 3aSBHTEII O PE3YNHTATaX PACCMOTPEHHS
XAaIoOkL,

He nosanee jius, cieyromero 3a JHEM IIPAHATHS PeieH s, YKa3aHHOIO B YaCTH
5.14 Hacrosmiero passiena, 3asBHTENIO B IUCEMEHHOH (DOpPMe 1 110 JKETAHHIO 3aABATEs
B OJICKTPOHHOW (D)OpME HampaBiIAeTCA MOTHBHPOBAHHBIH OTBET O pe3yJbTaTax
PacCMOTPEHHS )KAIOOHI.

5.20.1. B ciyyae npu3HaHKS >Xano0bl MOIIEXAIEH yIOBIETBOPEHHIO B OTBETE
3aABHTCNIIO Jaercs MHOQOpManus O JeHCTBHSX, OCYLIECTBISEMEIX OpTaHOM,
IIPEIOCTABIIAIONMM MYHUIUITAIBHYO YCIYT'y, MHOrO(YHKIIMOHATHHEIM IIEHTPOM JIHO0
OpraHH3anueH, IpeyCMOTpeHHOH JacTbio 1.1 craten 16 ®enepaabHOTO 3aKOHA OT
27 wrons 2010 r. N 210-®3 "O6 opraHusalyy IIpeIOCTaBIISHHS TOCYIapCTBEHHBIX U
MYHHIHUOAILHBIX YCIYT", B LEISX HE3aMEITMTENEHOr0 YCTPAHCHHS BEBISBICHHBIX
HapyIIeHHH [IPU OKa3aHHKM MYHHIMIATBHOH YCIYTH, a TAKXKE IPUHOCITCS H3BUHEHUS
3a JOCTaBJICHHEIE HEYN00CTBA M yKa3bIBAETCS HH(OOPMAIIKSA O JATBHEHIINX IeHCTBHIX,
KOTOpEIE HEOOXOAUMO COBEPHIUThL 3aSBHTENIO B LENAX MOIYYEHHS MyHHIIHIATBHOMN
YCIIyTH.

5.20.2 B ciyuae npusHaHusA XanoGbl, He MOIeXkalleil yIOBIETBOPEHHIO, B
OTBETE 3aSBHTENIIO [[AlOTCSA apryMEHTHPOBAHHEIE Pa3bACHEHHS O MIPHYMHAX IPHHATOIO
pelenus, a Takxke HHPOPMaIUs 0 IOpsIKe 00KATOBAHUS IPUHATOTO PEIICHH.

521. B cmy4ae ecnm xanoba ObUla HampaBleHa B 3MCKTPOHHOM BHJIE
IIOCPEACTBOM  CHCTEMBI  JIocyie0HOro  O0XAIOBaHHS C  HCIOIB30BAHHEM
MH()OPMAIHOHHO-TEICKOMMYHHKAIMOHHOH ceTH «MHTepHET», OTBET 3asIBHUTEINIO
HAaIIPaBIACTCs IIOCPEACTBOM CUCTEMBI 1OCYAeOHOr0 00XKaIOBAHHS.

5.22. Ilopsinok 06sanoBaHusI pelIeH s IIo xaobe.

3asBUTENM MMEIOT MPAaBO OOKAIOBaTh pelIeHHsi W JeiictBus (GesmeiicTBHe),
npuHATEE  (OCyliecTBIAeMBle)  AJMHUHHCTpanded,  JOJPKHOCTHEIM  JIHIIOM
AJIMUHHCTpAIUH, MyHUIMIANEHEIM ciryxamumi, MOLI, pabotarkom M®II, a takxke
OpraHu3aUIMU, IPEIYCMOTPEHHBIMH YacThio 1.1 crateu 16 DenepansHoro 3akoHa
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Ne 210-®3, wnm mx pabGoTHHKamMH B Cyd, B NOpAAKES H CPOKH, YCTaHOBJIEHHEIE
3aKoHOJaTenbecTBOM Poccuiickoit Mepepaliuy.

5.23. IlpaBo 3asBuTENd Ha IOIydeHHe HHGOPMAMH M HOKYMEHTOB,
HEOOXO0AMMBIX 111 0O0CHOBAHHSA B PACCMOTPEHHS KAJIOOHI.

3adBUTENH MMEIOT NpPaBO 0OpaTHThCsS B AaMuUHHCTpamuio, M®I], a Taxxe
OpraHM3alyio, MpeyCMOTPEeHHY0 4acTeio 1.1 ctatem 16 ®emepanbHoro 3akoHa No
210-03, 3a momyderHMeM HHOOPMALMA W JOKYMEHTOB, HEOOXOMHMBIX IV
00OCHOBaHMS ¥ DACCMOTPEHHS JKAIOGEl B ITHCHMEHHOH (opMe IO IouTe, C
MCIIONIb30BAaHHEM  HH()OPMAIMOHHO-TEIEKOMMYHHUKAIHOHHOW cetd  «MHTepHETY,
odumaTEHOro caiita AIMUHHCTpamuH, O(QUIMANBHOTO caiiTa M®I], denepansroii
rocy/1apCTBEHHOM HWHGOPMALMOHHO cHCTeMb! « EMHEIN 1I0pTal rocyJapCTBEHHBIX |
MyHHLHUNAIBHBIX youyr (byHxnuit)», IToprama rocy1apcTBEHHBIX W MyHHIUAIAIBHBIX
yemyr (dynkiuit) Kpacrogapckoro kpas, a Takike IpH JTMYHOM IpHeMe 3asBHTEIIS.

5.24. CpocoGsl MHOOPMHPOBaHUS 3asBATENEHl O NOpAAKE IMOJAYH W
PaccMOTpPEHHMS! >Kal00kI.

Wupopmanuio o nopsjiKe mMofa9d W PacCMOTPEHHUS JKATOOB! 3asBUTENH MOTYT
IOMY9HTh Ha HH()OPMAIIHOHHBIX CTEHIAX PACIIONOXKEHHBIX B MECTAX IPE0CTABICHHS
MyHHMIMIIATbHOM YCIyTd HENOCPEJCTBEHHO B AMWHHCTPAIMH, HA O(HIHAIBHOM
caiite Axmunucrparuu, B MOII, a Taxkxe opraHU3aiyy, NpeaycMOTPEHHON YacThio
1.1 cratem 16 Denepansroro 3akora Ne 210-®3, B (enepansHoit roCy1apCTBEHHOM
uHpopMannoHHOH cucTeMe «EQMHBIN MOpTal roCyapCTBEHHLIX H MyHHIHIIATHHBIX
yonyr ((yukuuif)», Ha IlopTame TrocyHapcTBEHHBIX M MYHHIMIIATBHBIX YCIYT
(pynxrmit) KpacHomapekoro kpasl.

I'maBa CoKOJIOBCKOTO CEIIBCKOr0 MOCEICHHS
I'ynekeBuuckoro paliona /5 A.A.Bobpor



[Tpunoxenue

K AJIMUHHCTPATHBHOMY periiaMenTy

(hopma 3asiBiIEHHS

B apmunucTpanmro COKOIOBCKOr0 CETbCKOTO TOCEIEHHUS
I'ynpxeBHYCKOTO paiiona
oT

(®HO puznueckoro umna)

(PHO pyxoBOIHUTENS OpraHU3aIuH)

(ampec)

(KoHTaKTHEIA TenedoH)

3ASIBJIEHUE
10 Aave MHUCbMEHHBIX PasbsiCHEHHI 110 BONPOCAaM NPHMeHEeHHS
MYHHIHOAJBHBIX NPABOBLIX AKTOB 0 HAJIOrax u cfopax

ITponry mate pa3wesacHeHHE MOBOIIPOCY

3asiBUTEIb:
(®.1.0., 1omKxHOCTS NpeacTaBuTels (OAIHCE)
fopuaryeckoro muna; ®.1.0. rpaxnanina)
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